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N3menenus B paGoyeil mporpamme
TUCHMILUIUHBI «YTIPaBJIeHHE KAIPOBOil 1eATEIbHOCTHIO»
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JlexaH pxoHOMHUYECKOro (pakyibTeTa
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B pabouyto nporpamMmmy BHOCATCS CIEIYIOIINE U3MEHEHUS:
1) BHECEHBI U3MEHEHUS B CIIUCOK JOMOIHUTEIBHON JTUTEPATYPHI
2) BHECEHBI U3MEHEHUS B IJIaH MPAKTUYECKUX 3aHATUN MO TUCLUUTLIINHE

3) BHCCCHBI M3MCHCHHA B TCCTbI I TCKYWICIO W HTOTOBOI'O KOHTPOJIA
3HaHI/II\/’I, CBA3aHHBIC C UBMCHCHUEM 3aKOHOAATCIbCTBA

PabGouass mporpamMma yTBepxkJeHa Ha 3acelaHuH Kadenpbl dKOHOMHUKH U
yrpasieHus, npoTokon Ne 1 0;/«/29» aBrycra 2019 1.
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C.JI. Akcenos, «29» aBrycra 2019 1.
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MNOACHUTEJBHASA 3AIIMCKA

1. Heab 1 3a724u M3YyYeHUS U CHUILIMHBI
[[eIbI0 OCBOEHUS AMCUUIUIMHBI «YTPABICHHUE KAIPOBOM NESATEIBHOCTHIO»
ABIIACTCS MPUOOPETEHHE 3HAHUN W HABBIKOB, HEOOXOMUMBIX UIsl (POPMUPOBAHUS
LEJIOCTHOTO TMPEIACTABICHUS O KAaJIpOBOM JEJIONPOU3BOJACTBE KAK OJHOTO W3
HEOOXOIMMBIX JIEMEHTOB CUCTEMbI YIIPABIICHUS NPEANPUITUEM, & TAK)KE PA3BUTHE
HABBIKOB BEICHUS KaIpOBOW NOKYMEHTALMHM, KAK OJHOIO M3 OCHOBOIIOJIATAIOIIUX
npo¢eCCUOHATIBHBIX KaueCTB.
3a/1a4y U3y4eHUs JUCLUIUIMHBIL:
— O3HAKOMJICHHE OOyYarouuxcs ¢ 3aKOHOJATENIbCTBOM, PETYJIUPYIOLIUM
KaJIpOBYIO JEATEIBbHOCTh OpraHu3aluu;
— U3yYEHHUE OCHOBHBIX IPUEMOB YIIPABJICHUS KaIPOBOM AEATEIbHOCTHIO;
— OCBOCHME CIyLIATEIsIMU OCOOEHHOCTEH JOKYMEHTOB IIpHU paboTe B OTHAEiE
KaJIpOB U MPABOIIMCAHUSA [IPU UX COCTABIICHUH.

2. [lepeyennb MJIAHUPYEMbIX Pe3yJbTATOB 00y4YeHHs MO JUCHHUILIUHE,
COOTHECEHHbIE ¢ MVIAHNPYEMbIMHU pPe3yJIbTATAMU OCBOEHHUS OCHOBHOIM
npogdeccnoHaIbLHOM 00pa30BaTEILHON MPOrPaMMbI

[Ipouiecc  W3y4yeHWs JIUCUUIUIMHBI  HampaBieH Ha  (POPMHUPOBAHHE
CHEAYIOIINX KOMIIETCHIINM:

- BJIQJICHUE HaBbIKAMU IOWCKA, aHAJIW3a M HUCIIOJIb30BaHHUS HOPMATUBHBIX U
MPaBOBBIX JOKYMEHTOB B cBoel mpodeccuonanbuon aestenpbHocTH (OIIK-1);

- CIOCOOHOCTH MPOEKTUPOBATh OPTAHU3AINMOHHBIE CTPYKTYPhI, y4aCTBOBATH B
pa3paboTKe CcTpaTeruil ympaBiCHHUS YEIOBEUECKUMH pPECypcaMH OpraHu3aluu,
IJIAHUPOBAaTh M OCYILIECTBIISITh MEPOMNPUATHUS, PACHPEACNSITh U JIeJIETUPOBATh
MOJIHOMOYMSI C Y4YE€TOM JIMYHOM OTBETCTBEHHOCTH 32 OCYLIECTBISIEMbIE
meponpusitus (OI1K-3).

B pe3ynbTare u3ydeHus: JUCHUTIIMHBI 00YYarOUTUNACS TOKEH:
3HaTh:

— HOPMAaTHUBHO-IIPaBOBYIO 0a3y KaapoBoro jaenonpousBojctsa B PO (3-1);

— TOCYJapCTBEHHbIC CTaHIAPThl, PENIAMEHTHPYIOIIHE BOIMPOCHI CO3JaHUA,
TEXHOJIOTHIO0 00pa0OTKH U XpaHEHUs KaJIpOBOW JOKyMeHTaIuu (3-2);

— OCHOBBI OpraHU3aluu JOKyMeHToobopoTa (3-3);

— OCHOBHBIE TMpaBWjiIa U MOAXOJbl K IOCTAHOBKE TEKYIIEr0 M apXUBHOIO
XpaHEHMS JOKYMEHTOB I10 JJUYHOMY COCTaBy (3-4);

— MNEPCHEKTUBHBIE TEHJCHIIMM  palMOHAIM3AIMU U  KOMIBIOTEpU3AIUU
COBPEMEHHOW CHCTEMBI ayluTa YeJIOBEYECKUX PECYPCOB M IHATHOCTHKU
OpraHU3aIMOHHON KYJIBTYpHI (3-5).

YMeTs:
— paspabaTbiBaTh U OPOPMIISTH KapOBYIO JoKyMeHTanuio (Y-1);
— BECTHU JIOKYMEHTAITUIO 110 JUYHOMY COCTaBY, TPYJOBBIM OTHOIIEHUAM (Y-2);



— aHAIM3UpPOBaTh M CHUCTEMATU3MPOBATh WH(POPMAIMIO TIO OpTaHHU3aIUH
XpaHEeHHsI JOKYMEHTOB, COJEP)KAIIUX IEePCOHAIBHBIC JTaHHBIE, COOJIONATh
OCHOBHBIE TpeOOBaHMS HH(POPMALIMOHHOM Oe3onacHocTH (Y-3);

— CaMOCTOSITENIBHO pa3padaTeiBaTh HOPMATHBHO-METOIUYECKUE JTOKYMEHTHI
apXHUBOB IO JINUHOMY cOCTaBy (Y-4);

— OCYHIECTBJISITh W OPTaHU30BBIBATh TEKYyIEe XPAaHEHHE JOKYMEHTOB TIO
JUYHOMY COCTaBYy, JKCIEPTHU3y IIEHHOCTH, IOATOTOBKY K apXUBAaIlMH H
JIpyrue BUAbI paboT MO KaJIpOBOMY JAEIONPOU3BOACTBY (Y-5);

— CaMOCTOSITEIBHO COCTaBIIATH M padOTaTh C HAYYHO-CIIPABOYHBIM ammapaToM
10 KaJpoBO aesTenbHOCTH (Y-6).

Bragers:

— TEOPETHYECKUM MHCTPYMEHTAapHUEM KaJIpoBOTO Jeionpoun3BoacTaa (B-1);

— TEPMUHOJIOTHUYECKUM HHCTPYMEHTApPHEM KaJpOBOTO JEIOMPOM3BOICTBA
(B-2);

— COBPEMEHHBIMU TEXHOJIOTUSIMU yHpaBiieHus nepcoHaiom (B-3).

3. Mecro mucuuniunbl B ctpykrype OIIOII BO

JlucuuruinHa BKJIIOUeHa B 6a30Byr0 yacTh O0sioka 1 OITOIT BO.

K wucxomasiM TpeOoBaHMSIM, HEOOXOMUMBIM JUISI W3YYCHHUS TUCIUILTAHBI
«YrpaBiieHrue KaJpoBOW JNEATEIbHOCTHIOY», OTHOCATCS 3HAHUS, YMEHHUS W HABBIKH,
chopMHpOBaHHbIE B XOA€ UW3ydeHUs aucuuiuiuH: «TpyaoBoe mpaBoy,
«YnpapieHue JOKYMEHTaMM.

3HaHMs, TIOMyYECHHBIE B pe3y/bTaTe M3YUYCHHS JAHHOW JAMCIMIUIUHBI, OyIyT
MOJIE3HbI JUIsI MpOo(ecCHOHANBbHON NeATeNbHOCTH OyIylIero coenuagucra |
MO3BOJIUT €MY OCYIIECTBIATh KBaTU(PUIMPOBAHHBIE IEHCTBUS W IPUHUMATDH
000CHOBaHHBIC PEIICHUS B PA3IMUHBIX c(pepax, CBI3aHHBIX C MPOQPECCUOHATBHON
JeSITENbHOCTBIO.



COIEPXAHUE JUCHUIIVIMHBI

4. Copep:kaHue IMCHUIIMHBI, CTPYKTYPHMPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHEM OTBeICHHOT0 HA HUX KOJINY€eCTBA aKaJeMUYeCKUX HJIH
ACTPOHOMMYECKHMX YACOB M BU/I0OB YUeOHBIX 3aHATHII

Cxema pacnpeaesieHus y4eOHOI0 BpEeMEHHU 110 BUAAM y4eOHOH padoThI

OO0mIast TPyI0EMKOCTh JUCIUIUTMHBI TIPH 3a04HOM (popme 0O0ydeHUsT — 4 3a4eTHBIC
equHuUIbl (144 akageMrUecKUx Jaca)

Cxema pacnpenesieHus1 y4e0HOr0 BpeMeHH 10 Kypcam

3aounas ¢gopma oOyyeHnust

TpynoemkocTs, yac
Buabl yueOHoM padoThI 5 kype Beero

OO0mas TpPy10eMKOCTh 144 144
AyautopHasi padora 4 4
B TOM YHUCIJIE:
JIEKLIUU 2 2
MIPAKTUYECKUE 3aHATUS 2 2
CamocTosiTesibHas1 padora 131 131
IIpome:xyTOuHasi aTTecTanms (IK3aMeH) 9 9
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OcHOBHEIE
YIIpaBICHUS
NEATEIIFHOCTBRIO.

MIOHATHS
KaJIpOBOM

14

12

Mecrto KkaznpoBoi CIykObl B
cucreme yIpaBJIeHUsS
MIEPCOHAJIOM.

3amaun KaapoBOW CITY>KOBI B
JOKYMEHTAITHOHHOM
obecrieueHnn yIpaBJICHUS
IIEPCOHAJIOM. [TonsiTne
Ka/IpOBOTO
JICIIOTIPOU3BOJICTBA.

12

12

VauduuupoBanHas —cucrema
nokymenTtaru. OdopmieHne
CITY’KEOHBIX JIOKYMEHTOB.

12

12

Opranuzanys CITyKOBI
JIeTIOTIPOM3BOJICTBA

12

12

Cucrema pacnopsiAuTeIbHON
JOKyMEHTAIIHH, ee
Ha3HAUYCHUE U COCTAB.

12

12

Jenonpou3BoacTBo
JUYHOMY COCTaBYy.

10

15

13

Tabenb hopM JOKYMEHTOB 110
THUTIOBBIM  YIIPABICHYECKUM
curyauusim.  Ilonatue o
JIOKYMEHTO000pOTE.

12

12

XapakTepucTuka KOMILJIEKCOB
KaJIpOBOM JTOKYMEHTAIIUH.

12

12

JloroBopHas,
pacnopsauTenabHas, ydeTHas,
OTYETHAs KaJpoBast
JIOKYMEHTAIMSL.

12

12

10.

JloxkymeHTHpOBaHue
KaZpoOBOH JESATEIIBHOCTH.
[IepconanbHas
JOKYMEHTAIMSL.

12

12

11.

TpynoBble KHUKKH.

10

10

[MpomesxyTouHas arTecTanus
(3Kx3ameH)

Bcezo

144

131




Conep:kaHue JTUCUUIJINHBI

1. OcHOBHbIE MOHSITUS YIIPABJIEHUS KAPOBOii 1eITEJILHOCTHIO
Mecto AUCHMIUIMHBI «YTIPaBJIEHUE KaJIPOBOM NIEATEILHOCTH» B y4E€OHOM ILJIaHE
cpenu npyrux KypcoB. Cojep)kaHWe OCHOBHBIX TOHATUM JOKYMEHTAIlMOHHOTO
oOecrieueHus  yMpaBleHUsS: JEIONPOU3BOACTBO, IOKYMEHT, JOKYMEHTHPOBAHUE,
JOKyMEHTO000poT. TexHosoruss paboThl ¢ JoKymMeHTaMu. FOpuaudeckas cuia
nokymeHta. [lommuaauk nokymenrta. Komus nokymenrta. CucreMa JHOKyMEHTAlIUU.
Opranu3almoOHHO-PACTIOPSIUTEIbHbBIE TOKYMEHTHI.
Jlureparypa:
OcHoBHas — 15
HomonnurensHas — 1, 3,4, 5, 9,10, 11, 13.
HNnTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyembie komnereHnmu: OIIK-1, OIIK-3.
OO6pazoBarenbHble pe3yibraThl: 3-2, 3-3, V-1, V-2, B-1

2. MecTo KaapoOBOi CJIyK0bI B CHCTEMeE YIIPABJICHUS MEPCOHAJIOM. 3a1a4u
Ka/IPOBOM CJIYKObI B JIOKYMEHTAIMOHHOM o0ecrieYeHHH YIpaBJIeHHs
nepconajiom. Ilonsitue KaapoOBOro AeJ10NPOU3BOACTBA.

[lonsiTue w  ompeneneHue mpouecca JOKYMEHTAllMOHHOTO — oOecreueHus
YOPABJICHHUSI MEPCOHAIOM OpPraHU3AlMH, POJIb JOKYMEHTOB B YIIPaBICHYECKON
aesTenbHOCTH. Poib W 3aaud KaapoBOM CIyXObl B CHUCTEME YMpaBJICHHS

nepconanom. [loapazaeneHus: KaapoBOil CITyxKOBbI.

KanpoBble TOKyMEHTBI KaK COLMAIBHO 3HAYUMBbIE JIOKYMEHTBHI OpraHH3aluH,
pErylupylolie  TPYyJAOBbIE MPaBOOTHOIICHHS. HopMmaTHBHBIE  JTOKYMEHTHI,
perynupyrore 3Tu oTHoueHus: TpynoBoi koaekc P, @enepanbHblii 3akoH «O0
uHpopMaly, HHPOPMAIMOHHBIX TEXHOJOTHSAX M O 3amuTe WHGOpMALUNY,
WNHcTpykiusi 10 BEAEHUIO TPYIOBBIX KHIKEK, [IeHCMOHHOE 3aKOHOAATEILCTBO,
[Tonoxxenue o DenepanbHOil Ciryx0e 3aHATOCTH Poccum, ycTaBbl U MOJOKEHUS O
JTUCIUIUIMHE (Ha KEJIE3HOMOPOKHOM, BOJHOM, BO3AYIIHOM TPAHCIOpTE U Jp.).
OCHOBHBIE OHATHS U TEPMUHBI.

Jlureparypa:

OcHoBHasg —1 —35

HomonmaurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HNutepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHuuu: OIIK-1, OIIK-3.

O6pazoBarenbHble pe3ynbrathl: No-1, 3-2, 3-3, V-1, V-2, B-1



3. Yandunuposannas cucrema jokyMeHTauuu. OgopmiieHue ciykeO0HbIX
JOKYMEHTOB.

OdopmiieHne ciyke0HbIX JOKYMEHTOB B cOOTBETCTBUU ¢ TpeboBanusmu ['OCT P 6.
30-2003. IIpaBoBble OCHOBBI pEIIAMEHTALMM BOMPOCOB O(POPMIIEHUS CITyKEOHBIX
nokymeHToB. Xapaktepuctuka ['OCT P6. 30-2003. TpeOGoBaHusi K pEeKBU3UTAM
CIIy>KeOHBIX JOKYMEHTOB. COCTaBJIEHHE TEKCTOB CIIY>KEOHBIX JOKYMEHTOB. fI3BIK U
CTWJIb CIIYEOHBIX JOKYMEHTOB. OCOOEHHOCTH OQUIMATIbHO-/IEI0BOIO CTHUJIS.
VYrorpebneHre  MPONUCHBIX UM CTpO4YHbIX  OykB. COOCTBEHHbIE  HMMEHA.
[eorpadmueckne  Ha3zBaHusa.  HasBanuss  rocyaapctB,  aIMHUHHCTPATHBHO-
TEppPUTOpPUAIIbHBIE HAaWMMEHOBaHWs. HamMeHOBaHME Mpa3qHUKOB, MAMSTHBIX AT,
NaMSITHUKOB CTapHUHbI, MPOU3BEIECHUN MCKyCcCTBa, JuTepaTypbl. EanHooOpasue
MIPUHIIAIIOB ¥ (POPMBI COKpareHui. Vcmonbp3oBanme quced.
JIuteparypa:
OcHoBHast —1 —5
JlononuutensHas — 1, 3,4, 5, 9,10, 11, 13.
HNurtepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyembie komnereHnuu: OIK-1, OITK-3.
O6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, V-1, V-2, B-1

4. Opranmsanus ciay:kObl JgeJonpou3BoaAcTBa. (OCHOBHbIE JIOKYMEHTBI
ynpaBJieHusi nepcoHajom. TpedoBanus k pa3padorke u 0popMIEHHIO.
Cucrema OpraHu3allMOHHO-TIPABOBOM TOKYMEHTAIlMH, €€ Ha3HaueHHEe U COCTaB.
CoctaBnenne u 0¢GOpMIIEHHE OTACIBHBIX BHUAOB OPraHU3AIMOHHO-TIPABOBBIX
JOKYMEHTOB.  YUpeOWTENbHBIE JIOKyMEHTHI: JOroBop, ycTaB. CTpykTypa
YUPEIUTECIBHBIX JOKYMEHTOB, TIOPAIOK WX COCTaBICHUS W  OGOPMIICHUS.
[Tomoxxenre 00 yupexaeHWH (OpraHu3alih), €ro pas3jieiibl, XapaKTepUCTHUKA,
nopsiaok odopmieHust. [lomoxkeHne o CTPYKTYPHOM TMOPA3ACICHIH, €TO Pa3/IeIbl,
XapaKTepUCTUKA, OPsIoK odopmiieHus. JIoKHOCTHAsT MHCTPYKLUS, €€ pa3zelibl,
nopsanok odopmiienus. IllltatHoe pacnucanue. YnuduuupoBaHHas Qopma
mTatHoro pacnucanus. llopsamoxk pa3paboTku u 0GOPMIICHUS IITATHOTO
pacniucanusa. HWHCTpykiusi, ee CTpykTypa, mnopsgok odopmienus. [IpaBuna,
MOJIOXKEHUS.

JIureparypa:

OcHoBHast —1 —5

JononuutensHas — 1, 3,4, 5, 9,10, 11, 13.

Nurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHnuu: OIK-1, OITK-3.



O6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2

5. Cucrema pacnopsiiuTeTbHON TOKYMEHTALIMU, €€ HA3HAYEHHE U COCTAB.
Jlenenre pacHoOpSOUTENBHBIX JOKYMEHTOB C y4eToM cdepbl JCHCTBUS.
JIOKyMEHTBI, W3/IaBaeMble B  YCJIOBHSIX  KOJUICTHAJIBHOCTH.  J|OKYMEHTHI,
M3JIaBaeMbIC B YCIOBUSAX €IUHOIMYHOTO MPHHITHS pereHuit. [Iporenypa n3manus
nokymMeHTOB. [Iporeaypa uznanusi B yclIoBHUsX KojuieruaibHOCTH. COCTaBJICHUE U
oopMiIeHHE TOCTAHOBJIEHUS, pemeHus. [lponeaypa u3gaHus B YCIOBHUSIX B
YCIIOBUSX €AMHOJIMYHOTO MIPUHATHUS pelleHuid. Busbl mpuka3oB, X COCTaBICHUE U
odopmienue. Paciopsikenue, ykazaHue.

Jlureparypa:

OcHoBHasg —1 —35

HomonmaurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HNurtepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHuuu: OIK-1, OITK-3.

O6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, V-1, V-2, V-3, V-4, B-1, B-2

6. /les1onpou3BOACTBO 1O JJUYHOMY COCTABY.
Opranuzarnuonasle  (Gopmbl  paboThl €  JOKYMEHTAMH: IIEHTPaJM30BaHHAS,
JNEUEHTpAIN30BaHHasA, CMeEIlIaHHas. THUIOBbIE OPraHU3alUOHHBIE CTPYKTYpbI
CITyOBbI JIEIONPON3BOICTBA. 3amaud W (YHKIUU CITYKOBI JIETOTPOU3BOJICTRA.
OyHKIMHA CTPYKTYPHBIX MOAPA3ACICHUN AEIONPOU3BOJACTBA. JlOJDKHOCTHOM U
YUCJIEHHBIN COCTaB CIIy»Obl JEJIONPOU3BOJICTBA. HopmaruBHas permameHTanus
CIIY>KOBI  JICJIONPOU3BOJICTBA. [Tonoxenue o ciyx0e JEIONPOU3BOJICTBA.
JlomkHOCTHAsT UHCTPYKIUS. MHCTPYKIUS MO JOKYMEHTAIIMOHHOMY OOECIIEUEHUIO
yIIpaBJeHUs, €€ CTPYKTypa.

Jlureparypa:

OcHoBHast — 1 —35

HomonnurensHas — 1, 3,4, 5, 9,10, 11, 13.

WNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsie komnereHnmu: OIIK-1, OIIK-3.

Oo6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2

7. Tabeab ¢popM JOKYMEHTOB 110 TUIIOBBIM YIIPABJICHYECKHUM CUTYALUSIM.
IlonsiTE 0 JOKYMEHTO00OpOTE.



Pa3BuTue opranuzauumu A0KyMeHTOOOOpoTa. OCHOBHBIE NpPABWIA OpPraHU3ALMH
JOKyMEHTOOOOpOoTa B yupexaeHuu. JlokymeHTonotok. PasHoBugHOCTH
nokymeHronoroka. Ilpmem u mnepBuuyHas o0paOoTka JokymeHTOB. [IpaBuna
nepBuyHo  oOpaboTku  AokyMeHTOB. llepemaua  nmokymentoB. Ilopsmox
HampaBJICHUs] JIOKyMeHTa Ha wucnonHeHue. llopsanok paOOThl MCHOIHUTENS C
NOKyMeHTaMU. BHyTpeHHue nokymeHtsl. Mcxomsamume noxkymentsl. [Ipasuiia
00pabOTKH UCXOIAIIUX TOKYMEHTOB.

Jlureparypa:

OcHoBHasg —1 —5

HomonnurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHnmu: OIIK-1, OIIK-3.

OO6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2

8. XapakTepucTHKa KOMILIEKCOB KaJPOBOii TOKYMEHTAIUM.
Crpykrypa KaapoBoii HH(GOPMANMOHHO-IOKYMEHTAIMOHHONW  CHCTEMBbI.
Kommuiekebl kagpoBoil TOKyMEHTAaluu B opranu3auuu. KoMIIEKCchl JOKYMEHTOB,
UMEIOIIME  LEJIEBYKD  IMPUHAMIEKHOCTh  PA3TUUYHBIM CTPYKTYPHBIM
MOJpa3/ieleHUsIM MO y4eTy pabouyero BPEMEHM M PacyeToB C IEPCOHAIOM II0
oruiare TpyJa.

HopMaTuBHasi U HOPMATHBHO-CIIPaBOYHAfA JOKyMeHTamus. [locTtaHoBneHue
[IpaButensctBa PO «O TpynoBbIX KHHXKKax», MHCTpPYKIHMS O NOpSAJKE BEICHHUS
TPYJOBBIX KHUKEK Ha MPENPUATHUIX, B YUPESKACHUSIX U opranuzanusx; TapudHo-
KBATM(UKAIMOHHBIE XapaKTEPUCTUKHU OOIIEOTPACIIEBbIX IOKHOCTEHN CIyKallluX U
oOmieoTpacieBplx mpodeccuu pabounx u T, HopMaTMBHBIE JTOKYMEHTHI,
u3naBaeMble cyObekTamu P®. JlokanbHble HOpPMAaTHBHBIE aKThl OpraHU3ALMH
(oOs3arenbHbie U (pakynbraTuBHBIC). [lnaHoBasi kajgpoBasi AOKyMeEHTALMS.
JIOKyMEHTBI IEPCIEKTUBHOTO U TEKYLIErO MPOTHO3UPOBAHUS U MJIAHUPOBAHUS B

YaCTH KOMILUIEKTOBaHUSI OpraHM3alMy KaJpaMy, YHCIEHHOTO COCTaBa Pa3IMYHBIX
KaTeropuu pabounx, CITy’KallluX, 00CITy’)KHBAIOIIETO nepcoHa’na,
aJIMUHUCTPATUBHO-YIPABIEHYECKOro nepcoHana u T.J. CocTaBieHHE IUIAHOBBIX
JOKYMEHTOB. TeXHOJOrusl COCTAaBJIECHMS IJIAHOBBIX JAOKYMEHTOB B O0OOLIEHHOM
Buge. I[lporpamma. Ilnman. Crpykrypa u mTaTHas 4YucieHHOCTb. llltaTHoe
pacnucanue. I'paguk ormyckoB. OpraHu3anMOHHO-NIPABOBasi JTOKYMEHTAIUSI.
TexHonoruss COCTaBIICHHs] OPraHU3alMOHHO-NPABOBOM JTOKyMeHTauu. KoMruiekc
JOKYMEHTOB [0 KaJpaM, pENIaMEHTUPYIOIIUI TMOPSAOK IOCTPOEHUS U
(YHKIIMOHUPOBAHUS CUCTEMBI YIPaBICHUSI paOOTHUKaMH opraHuzanuu. [Ipasuia
BHYTPEHHETO  TPYAOBOTO  pPaclopsiika,  TOJOXEHHS O  CTPYKTYPHBIX
MOJIpa3ICICHUsIX OpraHu3amnuu, o0 otraene (ympaBieHWH, Ciyxk0e) TepcoHana,
JO/DKHOCTHBIE UHCTPYKIMHU, NPUKA3bl O Pa3sTPAHUYEHUM IONHOMOYUHM MEXKIY
PYKOBOIMTEIAMHM, IIPAaBMJIA, METONMKA [0 IIPOBENCHUIO  COOECENOBAHUH,



TECTUPOBAHUIO, AaTTECTAIMM, AHKETUPOBAHUIO TPETCHACHTOB Ha 3aHSITHE
JOIHKHOCTH | JIP.

Jluteparypa:

OcHoBHast — 1 —35

JononuutrensHas — 1, 3,4, 5, 9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerennuu: OIK-1, OITK-3.

OG6pa3zoBarenbHble pe3ynabTaTel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

9. loroBopHasi, paciopsiiuTe/IbHAsl, y4eTHAS, 0OTYETHAs KAPOBas
TOKYMEHTALMS.

JloroBopHasi JoKymMeHTamus. J(OKyMeHTalus, pErjaMeHTUPYIOIas IpPaBOBbIC
B3aMMOOTHOIIICHUS pa0OTHUKA M paboToaarenss B TMPOIECCE HX COLUAIBHO-
TpynoBbIX oTHomenun. Comamenus. KomaektupHbl — gorosop.  Tpynosoii
noroBop: croponbl T, comepxanme TJI, cpok TJI. PacnopsiamrenabHast
nokyMmeHtauus. CTpykTypa TpuKa3oB: mpoctas u ciuoxHasd. [lopsgok
oopMIICHHS U perucTpanuu npruka3on. CocTaBieHNEe MPUKA30B C YIETOM Pa3HOTO
CpoKa XpaHEHUs. YHH(PHUIMPOBAHHBIE (DOPMBI MPHUKA30B IO JTUYHOMY COCTaBY.
JloBefeHUuE TPUKA30B J0 CBEJICHUS paOOTHUKOB MOA pocnuch. OCHOBaHUS HJis
W3JIaHUsl TPUKA30B IO JIMYHOMY COCTaBy M OCOOCHHOCTM HUX XpaHCHHUS B
OpraHu3alvy. Yd4YeTHash KajJpoBas [OKyMeHTamusi. [lepBuuHbie yueTHbIE
JIOKYMEHTHI - JUYHasi KapTouka paOOTHUKA, JUYHAs KapTOUKa roCyAapCTBEHHOTO
(MYHUIIMIIAJIBHOTO) ~ CJIyXaIlllero, yd4eTHas KapToyka Hay4HOro, Hay4yHO-
negarornyeckoro padbotHuka. [Ipon3BoaHbie (BTOPUYHBIE) YUETHBIE JOKYMEHTHI -
CIIPAaBOYHO-KOHTPOJIbHBIE,  CIPABOYHO-AHAIIMTHUYECKHE, OTYETHBIE  KaJIpPOBBIE
JIOKYMEHTBI, KHUKHBIE (DOPMBI PETUCTPALMU YYETHBIX CBEIEHUM (au(aBUTHL
KHHUIY y4eTa U T.II.)
JlokyMeHTauMsi MO0 y4eTy pado4ero BpeMeHM H PACYETOB C INEPCOHAIOM.
VYaupuunpoBanHbeie GOpMbI JOKYMEHTOB JIs yuyeTa pabodyero BpEMEHU U pacyera
3apaboTHOM TIaThl: Tabenb ydeTa paboyero BPEMEHH, pacueTHas BEIOMOCTD,
JIULIEBOU CYET U JP.
OT4yeTHAasi M OTYETHO-CNIPABOYHAsI JOKyMeHTanusi. DopMbl, MEPUOTUIHOCTH
(ron, kBaprtan, Mecsn). Opradbl, B KOTOpblE MPEHOCTABISAIOTCS  OTUYETHI
(BBILLIECTOSAINIAST OpPraHU3alUsl, OpPraHbl CTAaTHUCTUKH, CIyk0a 3aHATOCTH U T.1.)
CBs3bp  IIJIAHOBOM  JIOKYMEHTAIlMU C OTYETHOW, YYETHOW JIOKYMEHTAIIMEH.
BHyTpeHHsI1 OT4EeTHO-CIIpaBOYHAsi JOKYMEHTAaIMsl (CIpaBKH, CBOJKH, MEPEYHU H
T.J.), TOpelocTaBisieMas  pPYKOBOACTBY  OpraHu3alldidi HW  CTPYKTYPHBIM
MO/Ipa3/ICICHUSIM.
Jlureparypa:
OcHoBHast — 1 —35



HomonmaurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HNurtepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHuun: OIIK-1, OITK-3.

O6pazoBarenbHble pesyasTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V4, V-5, V-
6, B-1, B-2, B-3.

10. loxymeHTHpOBaHME KAAPOBOii AesTebHOCTH. [lepconanbHast

JAOKYMEHTalM.

[Topsimox odopmieHus, U3MEHEHHUs, PEKPAICHNUS TPYAOBBIX OTHOLIEHUH (IIpHeM

Ha paboTy, MmepeBof Ha JPYrylo paboTy, YBOJBHEHHE); MOPSIOK O(OpMIICHHS

MOOIIPEHN W HATrpaXJACHWUW, HAJIOXKEHUS B3BICKAHWUM, OTIIYCKOB, PE3YJIBTATOB

arrecraiuu. OdopmileHHe J1ea KaJpoBOW CIIyKObl COIIACHO HOMEHKJIAType el

opranuzauuu. x Texkyliee u apXuBHOE XpaHEHHE.

Komruiekc mepcoHanbHbIX JOKYMEHTOB, Ha OCHOBaHMHM KOTOPBIX MHPUHUMAETCS

pelieHue o nprueme, nepeBose, yBOJIbHEHUH paOOTHHUKA:

1. DOKyMEHTHI, BBIJIAHHBIC rpaxkaaHam COOTBETCTBYIOLIUMU
rOCyJapCTBEHHBIMH  OpPraHaMM,  OpraHM3alusIMH WU FOPHINYECKH
HOJTBEPXKAIOIINE TE€ CBEICHUS, KOTOpbIE TIpakJaHe cooOuarT o cede
(macmopt, JoKkymMeHT 00 oOpa3oBaHUU, BOCHHBIH OWJIET, JIMCTOK
HETPYJI0CIOCOOHOCTH, MEIUIIMHCKAs CIpaBKa, MMOBECTKAa M3 BOCHKOMAara U
T.J.);

2. TpyJoBas KHW)XKA: COAEpPKaHUE Pa3/EoB, MOPSAOK 3alOIHEHUS, BEICHUS,
y4eTa, XpaHEHUs], BbIIa4H.

3. IOKyMEHTHI, BblJaBacMble paOOTHHKAM OpraHu3alMei, B KOTOPOH OH
paboTraer, I TMOATBEPKACHUS pPa3IWYHBIX MPABOBbIX (AKTOB (KOMUHU
MPUKA30B, TPYIOBBIX KHIKEK, Ppa3JIMYHbIE CIPABKU, IMOATBEPKIAAIOLINE
MEeCTO paboThl, JOKHOCTb, 3apabOTHYIO IUIaTy, KOMaHAMPOBOUHBIE
YIOCTOBEPEHUS, IIPOITYCK, IOYETHBIE IPAMOTHI M YIOCTOBEPEHUS O Harpajax
 1p.);

4. TOKYMEHTBI, COCTaBJICHHbIEC IpakJaHamMH, paOOTHUKaAMM U HaIlpaBlii€Mble
MU pabOTOAATENIO UM B IPO(COIO3HbIE OpraHbl, KOMHUCCHUIO MO TPYAOBBIM
cnopaM € LEJbK0  M3MEHEHHS WM  NPEKpAlleHHs  TPYHOBBIX
IIPaBOOTHOLIEHUH (PE3IOME, PEKOMEHJATEIbHBIE MHCbMA, XapaKTEPUCTHUKHU,
JUYHbIE 3aABJICHUS, OOBSICHUTENbHBIC 3aMUCKH, >KAIO0O0BI, MHUCHMEHHBIC
oOpalteHus 1 1p.);

5. cnyxeOHble TOKYMEHTBI, XapaKTepu3ylolue npo(ecCuOHANbHBIE, 1€T0BBIE,
MOpAJIbHBIE, JTUYHbIE KaueCTBa paOOTHHUKA, KOTOPbIE HE MIPEeIHAa3HAUEHBI IS
BbIJauM  eMmy (NpeAcCTaBlI€HHME K  HA3HAYEHUI0 Ha  JIOJDKHOCT,
aTTeCTAIIMOHHBIN JIUCT, POTOKOI MPOBEJACHUSI cOOECE0BAHMUS, PE3YIbTaTh
TECTUPOBAaHUS W AHKETUPOBAHMS, IPOTOKOIBl M PEIICHHWS KOHKYPCHBIX M
aTTECTALMOHHBIX  KOMHCCHH, JUCCEPTAI[MOHHBIX, YyYEHBIX  COBETOB,



3aceJaHuM NPaBJICHUY, COOPAHUM aKIIMOHEPOB U 1IP.).
Jlureparypa:
OcHoBHast — 1 —35
JononuurensHas — 1, 3,4, 5, 9,10, 11, 13.
NHuTtepueT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyembie kommnerenuu: OIK-1, OITK-3.
OO6pazoBarenbHble pesyasTarsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V4, V-5, V-
6, B-1, B-2, B-3.

11. TpynoBble KHHKKH.
N3 uctopuu BO3HUKHOBEHHUSI TPYIOBBIX KHIKEK. [leHCTBYyroIIMe HOpPMaTHBHBIE
JIOKYMEHTBI TI0 TPYAOBBIM KHWKKaM. OOpasiibl OJIAaHKOB TPYAOBBIX KHHKEK.
CrtpyKkTypa u coliep:kaHue TpyJIoBoM KHIKKU. OO0IIMe MpaBuiia BeIeHUs 3anuceil B
TPYIOBBIX KHUXKaX. TuUTyabHBINA JUCT. CBeneHust o padore. [lpaBuia 3anucu nar,
Ha3BaHWW OpraHM3allUi, CBEACHUN O MpHeMe, IepeBoie, KBaaudukanun. 3arnucu
0 paboTe MO COBMECTHUTEILCTBY. 3amuch o0 yBoJbHeHUH. CBeaeHUS O
HarpaxjaeHusx (moompenusx). JyOmukaT TpynoBoW KHIKKW. Bimaneimr B
TPYOBYIO KHHMXKKY. BHECeHMEe HCIpaBiieHUHM W U3MEHEHUW B TPYIOBYHO KHUKKY.
VYuyeT u XxpaHeHue TPYJIOBbIX KHUKEK.
Jluteparypa:
OcHoBHast — 1 —35
JononuutensHas — 1, 3,4, 5, 9,10, 11, 13.
HNnrepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyembie kommnerennuu: OIK-1, OITK-3.
OG6pazoBarenbHble pe3ynabTaTel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.



5. IlepevyeHb y4eOHO-METOAMYECKOT0 00ecTeYeHUs JI CAMOCTOSATEIbHOM
padoThl 00y4AKOIIUXCS 10 JUCHUIIIIMHE

1. Paznen, Tema: OCHOBHbIE IOHATHS YIIPABJICHUS KAIPOBOH 1eATEJIbHOCTHIO.

Conep:xanne caMOCTOATEJbHON PadOTHI: JaiiTe KPaTKyl0 XapaKTEPUCTUKY
OCHOBHBIM TOHSITUSIM YIPaBJICHUSI KaJIpOBOUM AesATEIbHOCTHIO. OXapaKkTepusyurte
OCHOBHBIE HOPMATHUBHO-IIPABOBbIE HCTOYHUKHU TOJIO)KEHHE OpPraHU3alMOHHO-
MPaBOBBIX JIOKyMEHTOB. Haiiiure u wu3yunte o0O0Opasibl  y4peAUTEIbHBIX
JIOKYMEHTOB HEKOMMEPUYECKUX OpPTaHU3aIMI U XO3IMCTBEHHBIX OOIIECTB.
Jlureparypa:

OcHoBHast — 1 —35

HomonnurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNurepner-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHnmu: OIIK-1, OIIK-3.

OO6pazoBarenbHble pe3yibrathl: 3-2, 3-3, V-1, V-2, B-1.

dopMbl KOHTPOJIS, OIIEHOYHBIE CPEACTBA: Onpoc, pedepar.

2. Pa3zned, Tema: MecTo KaJpoBoi Ci1y:KObI B CHCTEMe YIIPABJICHUS
NMEePCOHAIOM. 3a1a4M KAJAPOBOii CJIY:KObI B JOKYMEHTALMOHHOM O0ecredyeHun
yupasJieHus1 mepconaiom. Ilonsitue KagpoBoro 1eJ10nMpou3BOACTBA.

Coaep:kanne caMOCTOSATEJbHONH PadoOThI: OXapakTEPU3yWTEe pOJIb U 3aJa4d
KaJ[pOBOM CIIyKObI B CHCTEME€ yMpaBiieHUs TepcoHaaoM. ONUIINTE OCHOBHBIC
MOHSTHUS ¥ TEPMUHBI KaJPOBOTO JCIIONPOU3BOJICTBA.

Jlureparypa:

OcHoBHasg —1 —5

JononuutrensHas — 1, 3,4, 5, 9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerenuu: OIK-1, OITK-3.

O6pazoBarenbHbIe pe3ynbrathl: 3-1, 3-2, 3-3, V-1, V-2, B-1.

@DopMBbI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: OMPOC, TECT.


http://students.rfei.ru/a/students/library.jspx

3. Pa3nen, Tema: YHu(puuupoBaHHasi cucreMa qokymentanuu. Ogopmienue
CJIY’KeOHBIX JOKYMEHTOB.

Coaep:kaHue CaMOCTOAITEJBHON PadOThI: ONpPENEIUTE NPABOBBIE OCHOBBI
perjgaMeHTaIuu BOnpocoB 0(hOpPMIICHHUS CITYKEOHBIX JJOKYMEHTOB.
Jlureparypa:

OcHoBHast — 1 —35

HononnurensHas — 1, 3,4, 5, 9,10, 11, 13.

WuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerenuun: OIIK-1, OIIK-3.

O6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, V-1, V-2, B-1.

@DOopMbI KOHTPOJIS, OLEHOYHBIE CPEJCTBA: OIIPOC, TECT, KEUC-U3MEPUTETTD.

4. Pa3znen, tema: Opranu3anus cJay:k0bl 1e10npou3BoacTa. OCHOBHbBIE
AOKYMEHTBI ylpaBJjieHHs epcoHanom. TpeGoBanus Kk paspadoTke u
o opmiIeHUIO.

Conep:kanue cCaMOCTOATEJBLHON PadOThI: ONMUIIUTE CHUCTEMY OPraHU3allMOHHO-
MPaBOBOM JOKYMEHTAIlMM, €€ Ha3Haue€HUe M COCTaB, a TakKXKe CTPYKTypy
YUPEIUTENbHBIX TOKYMEHTOB, MMOPSIOK UX COCTABICHUS U 0(OPMIICHUSI.
JIureparypa:

OcHoBHasg — 1 —35

JlononuutensHas — 1, 3,4, 5, 9,10, 11, 13.

HNurtepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerennuu: OIK-1, OITK-3.

O6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

@®opMBbI KOHTPOJIS, OIEHOYHBIE CpEACTBA: OMPOC,  TECT, KEWC-U3MEPUTEIb,
pedepat/mokna.

5. Pa:me.ﬂ, Ttema: Cucrema paCHOPHI[I/ITeJILHOﬁ AOKYMEHTaANUH, €€
Ha3HaA4YCHHueE U COCTaB.

Coaep:kanue  caMOCTOATEJBbHOM  PadOTBI:  NPOAHATU3ZUPYUTE  JEJIEHUE
pacnopsaIuTeNbHBIX JOKYMEHTOB C Y4E€TOM C(epbl AeCTBUS.

Jlureparypa:

OcHoBHasg —1 —5

HomonnurensHas — 1, 3,4, 5, 9,10, 11, 13.



HNurtepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHuuu: OIIK-1, OIIK-3.

O6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, V-1, V-2, V-3, V-4, B-1, B-2.

@opMBbl KOHTpPOJISI, OILICHOYHBIE CPEJCTBA: OMpOC, Mpe3eHTalus, TecT/ Kekc-
U3MEPUTEND.

6. Paznes, Tema: /le1onpon3BoaCcTBO MO0 JTUYHOMY COCTABY.

Conep:xanue CaMOCTOATE/IbHOH padoThI: oto0Opaszute OCHOBHBIE
opraHu3anuoHHbie (OpPMBI pabOTBl C JOKyMeHTamMHu. ONUIIUTE THUIIOBBIC
OpraHU3aIMOHHBIE CTPYKTYPHI CITY>KOBI 1€TOMPOU3BOICTRA.

Jluteparypa:

OcHoBHast — 1 —35

JononuurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerennuu: OIK-1, OITK-3.

OO6pazoBarenbHble pe3ynbrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2.
@DopMBI KOHTPOJIS, OIIEHOYHBIC CPEJICTBA: OMPOC, TECT, KEMC-U3MEpUTENh, pedepar.

7. Paznen, tema: Tabesab (popM JOKYMEHTOB 110 TUIIOBBIM YIIPABJIEHYECKHUM
curyauusim. [lonsitue o 10KymeHTOOOOpOTE.

Copep:xaHue caMOCTOATEILHOM PpadOThI: ONMUIIUTE 3TAllbl IEPBUYHON 00pPaOOTKH
JOKYMEHTOB.

Jlureparypa:

OcHoBHasg —1 —35

HomonnurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHnmu: OIIK-1, OIIK-3.

OO6pazoBarenbHble pe3yibrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2.
@DopMbI KOHTPOJISI, OLIEHOYHBIE CPEJICTBA: OMPOC, TECT, KEUC-U3MEPUTETTD.

8. Pa3znes, Tema: XapakTepucTHKA KOMILIEKCOB KAJAPOBOM JOKYMEHTAI[UH.



Conep:xaHue caMOCTOATEIbLHOW PadOTBI: TMPEICTABETE CXEMATUYHO CTPYKTYPY
KaJIpoBOI MH(POPMAIIMOHHO-JOKYMEHTAIIMOHHOW CUCTEMBI.

Jluteparypa:

OcHoBHasg —1 —5

HononuurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerennuu: OIK-1, OITK-3.

O6pazoBarenbHble pedynasTarsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V4, V-5, V-
6, B-1, B-2, B-3.

DopMBbI KOHTPOJIS, OLICHOYHBIE CPEICTBA: OMPOC, TECT, KEHC-U3MEPUTEND.

9. Paznen, tema: JloroBopHasi, paciopsiiuTeibHasl, y4eTHasl, OTYeTHaA
KaJApoBasi JOKyMEHTALMSI.

Conep:xaHue caMOCTOSITEIbHOW PadOTBI: TMPOJOIDKUTE CXEMY CTPYKTYpbI
KaJpoBOM WH(OPMAIIMOHHO-T0KYMEHTAIIMOHHOM CUCTEMBI.

Jlureparypa:

OcHoBHasg —1 —35

HomonnurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HNutepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHnuu: OIIK-1, OITK-3.

O6pazoBarenbHble pesynasTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V4, V-5, V-
6, B-1, B-2, B-3.

DopMbI KOHTPOJISI, OLIEHOYHBIE CPEICTBA: OMPOC, TECT, KEHC-U3MEPUTEND.

10. Pa3znen, tema: JIoKyMeHTHPOBaHNE KaJAPOBOM AeSITeJIbHOCTH.
IlepconanbHas TOKYMEHTALUS.

Coaepxkanne caMOCTOSITEIbHOH PadoOThI: PacCKakHuTe O MOpsIKe odopmieHUS,
W3MEHEHMS], IPEKPALIEHNUs TPYIOBBIX OTHOLIEHHHU (IIPUEM Ha pa60Ty, NepeBoJl Ha
IpyTyIo padory, YBOJ'IBHGHI/IG) HOpAI0K 0QOPMIICHHS TOOLIPEHUN U HATPAKICHUH,
HAJIOKEHHMS B3BICKAHUH, OTIIYCKOB, PE3YJILTATOB aTTECTAIIUM.
Jlureparypa:
OcHoBHast — 1 —35
JononuutrensHas — 1, 3,4, 5, 9,10, 11, 13.
HNnrepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;



http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHumu: OIIK-1, OIIK-3.

OO6pazoBarenbHble pesyasTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V4, V-5, V-
6, B-1, B-2, B-3.

DopMbI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: OMPOC, TECT, KEHC-U3MEPUTEND.

11. Pa3znen, Tema: TpynoBble KHUKKH.

Conep:xanne €aMOCTOAITEJIbHOM PadOThI: OMNUIIUTE I[IOJHOE COJEpKaHUE
TPYJAOBOM KHIDKKH. PacckakuTe O JIOMOJHUTEIBHBIX TMporeccax paboTel ¢
TPYIOBOUW KHHUKKOU.

Jluteparypa:

OcHoBHasg —1 —5

JononuutensHas — 1, 3,4, 5, 9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerennun: OIK-1, OITK-3.

OG6pa3zoBarenbHble pe3yabTaTel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

@opMbl KOHTPOJISI, OILICHOYHBIE CpEICTBAa: OMNPOC, TECT, KeWC-U3MEPUTED,
pedepat/nokia, mpe3eHTalus.

BOHpOCbI AJIS CAMOKOHTPOJIA 110 CAMOCTOATEIBbHO U3YYCHHBIM TEMaM

1. CoctaB HOPMAaTHMBHO-METOAMYECKON Oa3bl KaJpOBOTO JEJIOMPOU3BOJICTBA.
3akoHonaTenbHble akThl Poccuiickoit ®Denepanuu B cepe nHopmarmum u

JOKYMEHTAILUU (ypoBHHU roCyJIapCTBEHHOU periaMeHTauu
JOKYMEHTUPOBAHUS, Kiaccu(puKamus 3aKOHOAATEIbHBIX, TMPABOBBIX U
HOPMAaTUBHBIX aKTOB, HOPMAaTUBHO-METOANYECKUX JOKYMEHTOB,

rOCyIApCTBEHHBIX CTaH/IapTOB o OTICIBHBIM  HAMPaBICHUSIM

pETyUpOBaHUS JOKYMEHTUPOBAHUS U JIOKYMEHTAIIMOHHOTO OOCCIICUCHHUS ).

YHU(DUIHPOBAHHBIC CHCTEMBI JOKYMECHTAITHH.

Cucrema y4era KaJpOBbIX TJOKYMEHTOB.

TexHomorus y4yera v XpaHSHHUS KapOBOH JOKYMCHTAIIHMH.

3amuTa TMEepCOHANBHBIX  JaHHBIX paboTHHKA. OTBETCTBEHHOCTh 3a

HapylIeHUE HOPM, PEryIHPYIOMIMX 00pabOTKy W 3alllUTy MEePCOHATBHBIX

JAHHBIX pPaOOTHHKA.

6. OpraHu3allMOHHO-TIPABOBBIE,  pacropsauTenabHble  (YHU(DUIIMPOBAHHBIC
(b opmbl), THPOPMAITMOHHO-CITPABOYHBIE IOKYMEHTBI, TPOTOKOI.

Nk



CopepxaHue TpyIOBOrO JI0rOBOPA.

[Topsimox odopmieHus U3MEHEHHs, MPEKPALICHUs TPYAOBBIX OTHOIICHUIA;
nopsiAoK 0hOPMIICHUS TTOOIIPEHUN Y HATPaXKICHUM, HAJIOXKEHUST B3bICKAHMUIA,
OTITYyCKOB, P€3YyJIbTaTOB aTTECTALUU.

. KonTpons kanpoBoil aokyMeHTauuu ¢efepanbHOl HHCIEKIUEH Tpyaa,
npodcoro3zaMu, MPOKypaTypou.



6. @®oHJ OLIEHOYHBIX CpEACTB AJId IPOBCACHUA HpOMG)KyTO‘IHOﬁ aTrrecranumu
oﬁyqaloumxcn o AMCIMUIIJINHE

Cwm. ITpunoxenue Nel k paboueit mporpamme.



7. IlepeyeHb OCHOBHOW M IOMOJTHUTEIbHOM JIUTEPATYPbI, HE00OXOAMMOI 1151

9.

0CBOCHUA JUCHUIIIMHBI

OcHoBHasi IUTEpPaTypa

. 3axapoBa T.M. Jlenonpous3BOACTBO B KaJpoBOW cCiyx0Oe: ydeOHO-

MeToandeckuit komrieke / 3axaposa T.M. — M., Uzn. nentp EAOU, 2010 —
276 c. [PMEeKTpOHHBIN pecypc: AOCTYI uepe3 ibooks.ru]

Kysunenos U. H. denonpousBoactro: YuebHo-cnpaBouHoe nocodbue / M. H.
Ky3nenoB. — 6-e¢ uzn., nepepad. u gon. — M.: M3parenbcko-Topropas
xopriopauus «/JamkoB u K°», 2014. — 460 c.[31eKTpOHHBII pecypc: NOCTYyI
yepes ibooks.ru]

. Kysuenos W.H. JlokymenTtanmonHoe oOecrieyeHUE YOpPABICHUS U

nenonpou3BoncTBo: yueobnnk/ M.H. Ky3nenos. - M.: FOpaiit, 2012. - 576 c.
[3MeKTpOHHBIN pecypc: gocTym yepes lib2.rfei.ru]
VYnopaBneHue  KaapoBOM — JEATENbHOCTBIO:  yueOHUK; PernoHanbHbIN
(uHaHCOBO-3KOHOMHMUYECKMH uHCTUTYT. — Kypck, 2015. — 246.c¢.
[nexTpoHHBIN pecypc: noctyn yepes lib2.rfei.ru]

. YIpaBJeHUE KaJpPOBOM [EATEIBHOCTBIO: MPAKTUKYyM ; PernonanbHbIN

(b1HaHCOBO-3KOHOMHUYECKUH UHCTUTYT. — Kypck, 2015. — 79 c.[anekTpoHHbII
pecypc: goctym uepes lib2.rfei.ru]

JonoauuTtenbHas JuTeparypa

. bacakos M.U. [lenompousBoactBo. KoHcnekr neknuii. YdyeObHoe mocoodue.

Pocros n//]: ®enukc, 2011.

bacakoB M.U. ITlpuka3 u aemoBoe muchbMo (TpeOoBaHUS K OQOPMIICHHIO U
obpaszubl nokymeHToB cormacHo ['OCT P 6.30-2003). KoncmekT Jekiuii.
Yuebnoe nmocodue. Pocros v//l: ®enuxc, 2009.

. Bacuna [O.A. bonbmon crnpaBoYHMK KajapoBuka. C y4eTOM IMOCIETHUX

W3MEHEHUH B 3aKoHOAaTeNnbLCcTBE. - ManekcMeaua, 2007. - 792 c.
Hemun FO.M. JlenonpousBonctBo. IloaroroBka ciy>keOHBIX JTOKYMEHTOB:
VYyebnoe nocodue. — CII6.: ITutep, 2010.

. KaI[pOBOG ACJIOIIPONU3BOACTBO: HAYMHACM C HYJIA. Ay,Z[I/IT CBOMMH CHIIaMHU. -

M.: THOPA-M, 2010. - 184 c. + CD-R. - ( b-xa xypHs. "TpynoBoe mpaBo
Poccuiickoit ®enepanun". Boin.7(194)).

MutpodanoBa B.B. KanpoBoe memonpous3BoAcTBO B KOMMEPUYECKOM
opranuzanuu. — M.: 3narenscTBo «OK3amen», 2006. - 144 c.

Hogerit  KBanmudukanmoHHplli CPaBOYHUK JOHKHOCTEH PYKOBOAMTEIEH,
CHELUAINCTOB U APYTrUX ciayxkammx. — M.: Okemo, 2009.

Poroxun M.IO. JlenonpounssoactBo. Opranusanys apxuBa OPEANPUITHS. —
CII6.; ITutep, 2005.

Poroxxun M.IO. JlokymeHtanroHnHoe oOecriedyeHue ympasieHus. - M.: TK
Benbu, U3a-o IIpocnekr, 2010. - 384 c.

10.Poroxxun M.IO. CripaBOYHUK 1O JEJIOMPOU3BOJICTBY. 2-€ U3/l., 0OHOBJICHHOE

(+ CD). - CII6.: ITutep, 2011. - 176 c.: un.
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11. Tpynosoii konekc Poccuiickoit @enepanuu.

12.TpycoB A. ®. byxrantepckuid, HaJOTOBBIM y4e€T W JEIONPOU3BOACTBO Ha
Excel qys manoro 6usneca  (+CD). — CIIO.: ITutep, 2008. — 224 c.: uin.
— (Cepusi «...Ha KOMIIBIOTEPE»). [AIEKTPOHHBIA peECypc: MOCTYyH uepes
ibooks.ru]

13.Tpyxanopnu  JI.B., Ilyp HA.JI. ChopaBoyHMK 1O  KagpOBOMY
JIeJIONPOU3BOJICTBY. - 7-€ M3AaHue, nepepad. u jom., - M.: M3garenbcTBo
«Jleno u ceprucy, 2010.
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8. Ilepeyens pecypcoB HHGPOPMANUMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH
«AHTepHeT» (Hajiee — ceTb «MAHTEPHET»), HEOOXOAUMBIX 1JISI OCBOCHUS
JTUCIHHUILIHHBI

1. DnexrponHas 6ubmuoreka PermonaabsHOTO MHAHCOBO-IKOHOMUYECKOTO
WHCTUTYTA
http://students.rfei.ru/a/students/library.jspx;
2. OduuunanbHblii HHTEPHET-OPTal MPAaBOBOM MH(OPMALIMH.
['ocynapcTBeHHas cucteMa paBoBOM HH(OpMaIuu
http:// pravo.gov.ru/
3. CmpaBouno-mipaBoBas cuctema «Koncynsrantlnrocy
http://www.consultant.ru/
4. lleHTp KOMIETEHIIMH O BOIIPOCAM JOKYMEHTAIIMOHHOTO 00ECIIEUeHHUSI
YIIPaBJICHUS
http://www.edou.ru/
5. bubnmoreka 31eKTpOHHBIX Y4eOHBIX KypcoB MUDII
http://e-college.ru/education/lib/abe.html
6. OdunmanbHbIi cailT )ypHana «Cekperapb-pedhepeHn»
http://profiz.ru/sr/
7. ®enepanbubiii noptan «Poccuiickoe oOpazoBaHue»
http://www.edu.ru/
8. Poccuiickas ['ocymapcTBenHast bubnnoreka
http://www.rsl.ru/
9. Hayunas snextpoHHas OuOIMOTEeKa
http://txt.elibrary.ru/
10.Hayunas 6ubimoTrexa MOCKOBCKOT0O rOCyJapCTBEHHOTO YHUBEPCUTETA
uM. M.B.Jlomonocosa
http://www.lib.msu.su/index.html
11.Hayunas 6ubmmotexa CaHKT-IeTepOyprcKOro rocyaapCTBEHHOTO
YHHUBEpPCUTETA
http://www.lib.pu.ru/
12.®yngamenTanbHas 6udamoreka CIIGITTY
http://www.unilib.neva.ru/rus/lib/

26


http://students.rfei.ru/a/students/library.jspx

9. MeToauueckue YKazanusd 1Jis1 oﬁyqalomnxm M0 OCBOCHHUIO M CIIUITJIMHBI

Meronuueckre yka3zaHUsl MO U3YYEHUIO JUCHUIUIMHBI MPEACTABISIOT CO00M
KOMIUIEKC peKOMEHAAIMN U OOBSICHEHHM, TTO3BOJISIONINX OaKaJIaBpy ONTUMAaIbHBIM
00pa3oM OpraHMU30BaTh MPOIECC U3YUYCHUS TaHHOW AUCHUILIMHBL. V3BeCTHO, 4TO B
CTPYKTYype y4eOHOIo IjlaHa 3HAYUTEIHLHOE BPEMsI OTBOJIUTCSI HA CAMOCTOATEIIBHOE
U3ydeHUue JIUCHUIUIMHBL. B pabouux mporpaMmax JIUCHMIUIMH pa3MeniaeTcs
[IPUMEPHOE pPAaCIpelCICHUE YacOB AyIUTOPHOM M BHEAYIUTOPHOM HArpy3KH II0
Pa3IMYHBIM T€MaM JaHHOU AUCLUILUIUHBI.

J1J1st yCrienHoro OCBOEHUS TUCIUIIINHBI 0aKalaBp JODKEH:

1. Ilpocanymars Kypc JIEKUUA [0 JUCHUILIAHE.

2. BBINIONMHUTH BCE 3a/laHUs, PACCMATPUBAEMbIE HA MPAKTUYECKUX 3aHATHSIX,
BKJIFOYAs pELICHUE 3a7a4.

3. BBINIOTHUTH BCE NOMAIIHUE 3aJaHUs], IOJIy4aeMbl€ OT MPENOAABATENS.

4. PemmTh BCE€ NPUMEpPHBIE MPAKTUYECKHUE 3aJaHUs, PACCUATAHHBIC Ha
MOATOTOBKY K IMTPOMEXKYTOUYHOU aTTECTAIUU.

[Ipu moAroToBKe K MPOMEKYTOUHOM arrecTaluu oco00e BHUMAaHHUE CIIETyeT
o0paTUTh HA CIAEAYIOIINE MOMEHTHI:

1. BEIy4uTh ONpEAEIeH s BCEX OCHOBHBIX OHATHH.

2. IToBTOpUTH BCE 3aJlaHUs], pACCMAaTPUBAEMBIE B TEUEHUE CEMECTPA.

3. IIpoBepHUTH CBOU 3HAHUS C IIOMOILBLIO TECTOBBIX 3aJaHHH.

Jus  Oonee  mIyOOKOrO  YCBOEHHS  CTYACHTOM  IpEAMETa  MOXHO
MOPEKOMEHI0BATH CJEAYIOLIEE:

— paboTa ¢ yueOHUKaMU U CIIeUaIbHON JUTEPaTypoil, U3ydeHue myOnuKammii B
Hay4yHbIX OKypHaiax (Hanpumep, «lIpoGieMbl TeopuM M NPAKTUKU
ynpasienus», «MenemkmenT B Poccum u 3a py6exxom», «HR - Human
Resources», «9kcnepm», «bOCC», «9KO», «Cekper (upmby», «Bompocs
SKOHOMUKW», «/lenoBbie BecTn», «KommepcanT», «9koHOMUCTY, «Bonpockl
yIpaBiIeHUs npeanpusituem», «HoBblil MeHeDKMEHTY», «Biacte» u n1p.);

— npu paboTe ¢ JUTEepaTypod CleIyeT BECTH 3alHhChb OCHOBHBIX MOJIOKEHUN
(KOHCIIEKTHPOBAaTh OTIENbHBIE PA3JENbl, BBIIUCHIBATH HOBBIE TEPMHUHBI U
pacKphIBaTh UX COJAEPIKAHUE);

— HE00XO0IUMO MpopadoTaTh PsiJi JUTEPATYPHBIX UCTOUHUKOB M, MPEXKJIE BCETO
y4eOHbIE TOCOOMS, B  KOTOPHIX Haubojee TMOJHO OTPaXEeHbl U
CUCTEMaTU3UPOBAHBI y3JI0BbIE BOIIPOCHI Kypca.

M3ydeHne NUCHUIUIMHBI JOJDKHO 3aBEPLIMTHCS OBJIAJEHUEM HEOOXOIUMBIMU
npo¢eCCUOHATIBHBIMU 3HAHUSMHU, YMEHUSIMU U HaBbIKAMH. JTOT PE3YJIbTaT MOXKET
ObITh JOCTUTHYT TOJIBKO IIOCJ€ BeChbMa 3HAYMTENbHBIX ycuwiud. Ilpu sToMm
BaXHBIMU OKaXYyTCS HE TOJBKO CTapaHWe M CIOCOOHOCTH, HO M XOpOILO
IIPOJyMaHHas OpraHu3alus TpyJa CTyAeHTa. B mepByro odepenp 3TO MpaBHIIbHAS
opraHu3anys BpeMeHH. [Ipu H3ydyeHuUM AUCHUIUIMHBI HAauMEHBLIME 3aTPAThI
BPEMEHHU 00€CHeuuT cleayrolas nociaeaoBareabHoCTh AeicTBui. [Ipexnae Bcero,
HEOOXOIMMO CBOEBPEMEHHO, TO €CTh IOCIE CHaud 3K3aMEHOB M 3a4€TOB 3a
MPEAIIECTBYIOUIMIA CEMECTp, BBIICHUTh, Kakod 00beM HHPOpMalUU CIEAyeT
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YCBOWTH, KaKWe€ YMEHHsI TPHUOOPECTH JJI YCIENTHOTO OCBOCHHS IUCITUTUIMHBI,
KaKue 3aJlaHds BBITIOJHUTH JUISI TOTO, YTOOBI TOJNYYHUTh JOCTOMHYIO OIICHKY.
PerynmspHoe mocemieHne JEKUUMA UM NPAKTUYECKUX 3aHATAM HE  TOJBKO
CIIOCOOCTBYET YCIEIIHOMY OBJIAJICHUIO MPO(PECCHOHANBHBIMA 3HAHHWSIMH, HO H
MMOMOTaeT HaWIydIIUM 00pa30oM OpraHW30BaTh BpeMs, T.K. BCE BUIbI 3aHATHH
pacnpeneicHbl B CEMECTpe IUTAHOMEPHO, C YYETOM HEOOXOTUMBIX BPEMEHHBIX
3arpar.

VY4eOHUK, pU BCEH ero BaXKHOCTHU IS IIpoliecca U3yYeHUs! JUCIUTUTMHBI, KaK
PAaBWIIO, COJNEPXKUT JIMIb MHUHHUMYM HEOOXOJUMBIX TEOPETHUECKUX CBEIACHHIA.
By3oBckoe oOpazoBanue npeamnonaraet 6osuee rirydookoe 3HaHue mpeamera. Kpome
TOT0, OHO TPENOaraeT He TOJbKO YCBOeHHe MHpopmaiu, Ho U GOpMUPOBAHUE
HABBIKOB HCCIIENIOBATEIbCKOM palboThl. [l 3TOro HeoOXoAMMO U3ydaTh W
CaMOCTOSATEITFHO aHAJM3UPOBATh CTAThU TMEPUOAMUYECKUX W3MaHui u VHTepHeT-
pecypchl.

PaboTy 10 KOHCIIEKTHPOBAHUIO CIICYET BBHITIOIHATD, MPEABAPUTEIHHO U3YIHB
MJIaHBl TIPAKTUYECKUX 3aHATHH M TEMBbl KOHTPOJBHBIX paboT. B aToM ciydae
HUYETO HEe OyZIeT yMyIIEeHO W CTYACHTY HE MPHUACTCS KOHCIIEKTHPOBATh MCTOYHUK
MMOBTOPHO, TpaTs Ha 3TO JAparoieHHoe BpeMs. [IpaBuiibHas opraHu3ais padoThI,
4eMy JIOJDKHBI CITOCOOCTBOBATH JIAHHBIC BBIIIE PEKOMEHIAITNH, TTO3BOJIUT CTY/ICHTY
CBOCBPEMEHHO BBIMIOJHUTh BCE 3aJlaHUsA, TMOJIYYUTh JOCTOWHYIO OLIEHKY H
n30exarb, TAKUM 00pa3oM, HEOOXOIMMOCTHU TPATUTh BPEMS Ha MEPENOATOTOBKY U
nepecaady rnpeaMera.

PexoMenpaunu no padore Ha JIEKIMOHHOM 3aHATHH
Ha nexmusx mpemnopaBarens W3JIaraeT U pa3bsICHSIET OCHOBHBIC, HamOoJee
CIIOKHBIE TIOHSITUS TEMbI, a TaKXKe CBA3aHHbIE C HEH TEOpeTUUYECKHEe U
MpaKkTUUYeCKUe MpPOoOJIEMbI, AT PEKOMEHJAIMM Ha CEMUHApPCKOE 3aHATHE U
yKa3aHUs Ha CaMOCTOATEIbHYI paboTy. B xome nekuuu OakanaBp TOJKEH
BHUMATEJILHO CIIYIIaTh U KOHCTIEKTUPOBATH JIEKIITMOHHBIN MaTepuall.

PexoMenganmm 11l cCaMOCTOATEIbHOM PadOTHI

CamocTtosiTennbHasg pabora OakalaBpoB — IUIaHMpyeMas yuyeOHas, HaydHO-
UcclieZloBaTeNbCcKas paboTa, BBIIOJIHSAEMAsi BO BHEAYAUTOPHOE BPEMs 10 3aJaHUIO
M TpU  METOAUYECKOM  pYKOBOJCTBE  IpemnojaBareis, HO 0e3  ero
HEITOCPEICTBEHHOIO YYACTHSI.

Llenp caMocTOATENBbHOM paboOThl OakanaBpa — HAYYUTHCS OCMBICICHHO H
CaMOCTOSITENIFHO PadOTaTh CHavaja ¢ y4eOHbIM MaTepHalioM, 3aTeM C HayqyHOU
uHbOpMaIei, U3y4uTh OCHOBBI CaMOOPTAaHW3ALUA U CAMOBOCIHUTAHUS C TEM,
YTOOBI B TaJIbHEHIIIEM HENPEPHIBHO MOBBIIIATH CBOKO KBATU(UKALIMIO.

Lenpro camocTosiTeIbHOM pPadOThl OakagaBpOB MO AUCLUIUIMHE SBIIAETCS
oByiaJieHue (yHIaMEHTAJIbHBIMU 3HAHUSMH, NPO(ECCHOHATBHBIMU YMEHUSIMHU H
HAaBBIKAMM pELIEHUS 3aJlad U TEOPETHUYECKUM MAaTepuaioM IO JUCUHUILIMHE.
CamocTrosiTennbHass  paboTa  CHOCOOCTBYET — Pa3BUTHIO  CaMOCTOSITENIBHOCTH,
OTBETCTBEHHOCTH W OPraHU30BAHHOCTH, TBOPUYECKOIO II0/XOAa K PEIICHHUIO
pa3IMYHBIX IPOOIIEM.
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B 3aBucMMOCTM OT KOHKPETHBIX BHJIOB CaMOCTOSTEIHLHON paboTHI,
UCIOIB3YEMBIX B  KaXKJIOH KOHKPETHOM paboueid mporpamme, Cileayer
MPUIEPKUBATHCS CIEAYIONIUX PEKOMEH AU,

OmHoit w3 (¢opM TEKyIIEro KOHTPOJST 3HAHUW CTYACHTOB SIBISIETCA
KOHTpoJibHast pabora. KoHTposbHass paboTa moApa3syMeBaeT 3HAKOMCTBO C
OCHOBHOM U JIOTIOJHUTEIBHON JIMTEPATypOW, BKIHOYAS CIPABOYHBIE W3JIAHUS,
3apy0eXKHbIE MCTOYHMKM, KOHCIEKT OCHOBHBIX IOJIOKEHUM, TPEOYIOMIUXCH JUIs
3allOMUHAHUS U ABIISIFOLIMXCS OCHOBOMOJIAralOIINMU B 3TON TEME.

BrITIONTHSSI KOHTPOJIbHYIO paboTy, HEOOXOAMMO BHUMATEIHLHO O3HAKOMUTHCS C
YCJIOBUSIMM 33JJaHU U HAMCATh Pa3BEPHYTHIM U apryMEHTUPOBAHHBIN CChUIKaAMU
Ha HOPMATHMBHBIE aKThl W JHUTEparypy OTBeT. [lpu HamucaHuM KOHTPOIBHOU
paboThl HEOOXOAMMO MPOAHATU3UPOBATH HAYYHYI0O U YUYEOHYIO CIEHHAIbHYIO
JIUTEpaTypy, JCHUCTBYIOIIME HOPMATHUBHO-TIPABOBBIE AaKThl, MyOJHUKAlMd B
MEPUONYECKON TeuaTH, CyAeOHYI0 TMPAKTUKY, CTaTUCTUYECKHE JdaHHbIe. B
MPOIIECCE BBIMOJHEHUSI PaOOThl HEOOXOAUMO TMOATBEPXKJAaTh CBOM  BBIBOJbI
UPOBBIMU  MPUMEpPAMU, TPEACTABICHHBIMA B BHUJE TaONHI], JAHarpamm,
rpaukoB, a Takxke npuMepamMu cyaeoHoi npaktuku. Kak npaBuiio, KOHTPOJIbHBIE
pabOThI MPOBOJIATCA HA CEMUHAPCKOM 3aHSTHH.

[ToaroroBka k HamucaHuio pedepara MpeanoiaraeT MOUCK JUTEPaTypbl U
COCTABJICHHUE CITMCKA HCIOJIb3YEMBIX MCTOUYHHUKOB, U3JI0)KECHUE MHEHHUSI aBTOPOB U
CBOETO CYXKJCHHsI 10 BBIOpaHHOMY BOmIpocy; (GOPMYJIMPOBAaHHE OCHOBHBIX
aCTIIEKTOB TIPOOJIEMBI.

KomnokBuym mnpezacrasinser coOoil oaHy u3 ¢GopM y4eOHBIX 3aHSITHIA,
OPUEHTHPOBAHHYIO HA OINPENECICHHE KauyecTBa pabOTHI ¢ KOHCIEKTOM JIEKIMH,
MOJTOTOBKM OTBETOB K KOHTPOJIBHBIM Bompocam U Jp. KomiokBuymbl, Kak
NPaBWJIO, MPOBOAATCS B (pOopME€ MHHHM-IK3aMEHA, MMEIOIIETO IIEeJIbI0 YMEHbBIIUTD
CIIUCOK TEM, BBIHOCHMBIX Ha OCHOBHOWM 3K3aME€H, U OLEHUTh TEKYIIUWA YPOBEHb
3HaHWM 0aKaJaBpOB.

[Ipu moaroroBke K MpakTUKyMy/nmabopatopHoit pabote OakaimaBpam
MpeJiaraeTcsi BBINOJHUTH 33JaHUs, TOATOTOBUTh IPOEKTHI, COCTABJICHHBIE
MpernoaBaTesieM Mo Kax 01 yaeOHO! TUCIUILINHE.

PexomMeHanMu 110 MOATOTOBKE K NPAKTHYECKOMY (CEMHMHAPCKOMY) 3aHATHIO

CeMmuHapcKoe 3aHATUE MNPEACTaBIsET co0oW Takylo ¢GopMy OOydeHHs B
YUpPEXKIACHUSX BBICIIETO O0Opa30BaHUs, KOTOpas MpPEeNOoCTaBIsAE€T CTyICHTam
BO3MOXXHOCTHU JJI1 OOCYKJIEHUSI TEOPETUUECKUX 3HAHUM C LENbI0 ONPEAETIEeHUs UX
OPaKTUYECKOr0 IPUMEHEHHUS, B TOM YHCIE€ CPEACTBAMHU MOJACIUPOBAHUS
npodeccuoHanbHON  nearenbHOCTH. CeMUHApCKue 3aHATHS — CIyXaT  Juid
3aKpEIUICHUs U3yYEHHOrO0 Marepuasna, pa3BUTHSl YMEHUN W HABBIKOB IMOATOTOBKHU
JOKJIaZIOB, COOOILIEHUH, TPUOOPETEHNUS ONbITA YCTHBIX IMyOJUYHBIX BBICTYIUICHUH,
BEJCHUS JUCKYCCUHU, AapryMEHTAalUd W 3alIUThl BBIJBUTAEMBbIX IOJOXKEHHUH, a
TAK)K€ JUIs1 KOHTPOJIS MPEIOIABATENIEM CTENEHHU MTOATOTOBIEHHOCTH OakaaaBpoB IO
n3ydyaemMon aucumiuinHe. [Ipy HaMuum NpakTUYECKUX 3aJaHui MO0 HU3y4aceMOH
IUCUMIUTNHE OakanaBp BBIMOJHIET BCE YNMPAXHEHUS W 3a7a4yM, MOJTOTOBJICHHBIC
npenojaBatesnieM. Llenpro IpakTUUeCKOro 3aHATUS SBISETCS OoJee yriyOJeHHOe
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WU3YYCHHE OTACTBHBIX TEM JUCIHWIUIMHBI ¥  NPUMEHEHHWE TONyYEeHHBIX
TEOPETUYECKUX HABHIKOB HA MIPAKTHKE.

CeMHHapCKOE 3aHSATHE HE CBOAMUTCS K 3aKPEIUIEHUI0 WM KOMUPOBAaHUIO
3HAHMM, MOJYYEHHBIX Ha JIeKIUHW. Ero 3amaun 3HAYUTENBHO LIMPE, CIOXKHEE U
uHTepecHee. (CeMUHApCKOEe 3aHsATHE OJAHOBPEMEHHO peanu3yer ydeOHoe,
KOMMYHUKAaTUBHOEe M mpodeccuoHaabHOe TmpenHasHaueHue. [loaroroBka k
NPAKTUYECKOMY  (CEMHUHApPCKOMY) 3aHSATHUIO HAYMHAETCS C  THIATEJIBHOTO
O3HAKOMJICHHUS C YCJIOBHUSIMU MPEACTOSIIEH padoThl, T. €. ¢ oOpalieHus K IjiaHam
CEMUHAPCKUX 3aHITHUH.

[ToaroroBka K MPAaKTUYECKUM 3aHSATHUSAM JIOJDKHA HOCUTH CHUCTEMAaTUYECKH
XapakTep. OTO TMO3BOJUT OakajlaBpy B IOJHOM OOBEME BBIIIOJHUTH BCE
TpeOOBaHUS MPEMOIABATENS.

TmaTenbHast TOArOTOBKA K CEMUHAPCKUM 3aHATUSM, KaK U K JICKITUSM, UMEET
OIpPEEIIAIONIEe 3HAUEHNE: CEMUHAP MPOMAET TaK, KaK ayAuTOpUs MOArOTOBUIACH K
€ro MPOBEJECHUIO.

CamocrosTenbHas paboTa — CTONM, Ha KOTOPOM JAEPKUTCS BCSI OJATOTOBKA 10
u3ydaeMoMy Kypcy. ['OTOBSICh K MpakTUYECKUM 3aHSATUSAM, CIENYyeT AKTHUBHO
[I0Jb30BaTbCsd  CIIPABOYHOM  JIMTEPATYpOW:  DHUMKIIONEIUSIMHU,  CIOBApsIMU,
anpbOomMamMu cxeM M Jp. BnajgeHue MOHATUHHBIM anmapaToM H3y4aeMoro Kypca
ABIIETCSI HEOOXOUMOCTBIO.

[Ipy moaroroBke K ceMHHapy OakajgaBpbl HMMEIOT  BO3MOXKHOCTh
BOCIIOJIb30BAThCA KOHCYJbTAIMSIMU  TIpenojaBarelisi. Kpome yka3zaHHBIX TeMm
OakanaBpbl BIIpaBe, MO COIJIACOBAHUIO C IpENojAaBaTesieM, M30UpaTh U JIpyrue
MHTEPECYIOIINE UX TEMBI.

OmnpenenuBmuch ¢ mnpoOIeMOM, MpHUBIEKAONEH HauOoJblllee BHUMAaHHE,
ClelyeT 0OpaTUThCS K peKoMeHayeMol nurepatype. Cenyer UMeTh BBUAY, YTO B
CEMHUHApE y4acTBYET BCs Ipylna, a MOTOMY 33JaHHE K IMPAKTUYECKOMY 3aHSTHUIO
CIIelyeT pPACHPENEIUTh HAa BECh KOJUJIEKTHUB. 3aJaHH€ JOJDKHO OBITh OXBAyeHO
MOJIHOCTBIO M PEKOMEH/IOBaHHAs JIUTEpaTypa JOJKHA ObITh OCBOEHA T'PYIION B
MIOJIHOM O0BEME.

J1J1st TOJTHOLIEHHOW MOJATrOTOBKH K MPAaKTHUYECKOMY 3aHSTHIO YTEHUS! yueOHUKa
KpallHE HEIOCTaTOYHO — B  Y4eOHBIX MOCOOMSIX  HM3JAraroTCsi  TOJBKO
NPUHIMIHAIBHBIE OCHOBBI, B TO BPEMs Kak B MOHOTpadUsIX U CTaThsiX HA Ty WU
UHYI0 TEMY MOJHUMAEMBbIi BOIPOC PACCMATPUBACTCA C PA3HBIX PAKYPCOB WIIH
paKypca OJHOTo, HO B JIFOOOM cilyyae JOCTATOYHO MOAPOOHO M IiIyOoko. Tem He
MeHee, JJIsl TOro, YTOOBI JOJKHBIM 00pa3oM COPUEHTUPOBATHCS B CYTH 3aJaHMUs,
CHayasla CJeIyeT O3HAKOMHUTHCA C COOTBETCTBYIOIIMM TEKCTOM Y4YeOHHMKA — BHE
3aBUCUMOCTH OT TOIO, MPEAYCMOTPEHA JIM JIEKIUS B JOIOJHEHHE K JTaHHOMY
cemuHapy uiau HeT. OUeHUB 3aJaHue, BbIOpaB TOT WJIM MHOM CIOXKET, U 10J100paB
COOTBETCTBYIOLIYIO JUTEPATYPY, MOXKHO MPUCTYNaThb COOCTBEHHO K MOJIOTOBKE K
ceMuHapy. [ns nmomydenus Oosnee mryOOKMX 3HaHUN OakajraBpaM PEKOMEHIYETCS
U3y4aTh JOMOJHUTENbHYI0 JuTeparypy. Clenyer aKTHUBHO IOJb30BaThCs
CIIPABOYHOW JIUTEPATYPOM: SHIUKIONEAUIMH, CIOBAPSIMH, allbOOMAMH CXEM H JIp.
Brnanenue — MNOHATUMHBIM ~ anmapatoM  M3y4aeMoro  Kypca  SBISETCS
Heo0X0MMMOCThI0. B Xozme pa®oThl CTYAEHT JOKEH MPUMEHUTH MPUOOpPETEHHBIE
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3HaHWSA TpU OOOOUICHHMH TEOPETHYECKOr0 U TMPAKTUYECKOro Marepuara,
IIPOJEMOHCTPUPOBATh HABBIKK TIPAMOTHOTO M3JIOKEHUS CBOHUX MBICIEH C
HCIT0JIb30BAaHUEM OOIENPABOBOM U OTPACIEBON TEPMUHOJIOTHH.

CemuHap (mpakTUYECKOE 3aHSTHE) TMpeanoyiaraeT CBOOOJHBI OOMEH
MHEHUAMHM 10 u30paHHOUM Temaruke. [IpenogaBatens GopMyaupyeT Leib 3aHATHS
U XapaKTepu3yeT €ro OCHOBHYIO MpOOJEMATHKY. 3aciIylIMBaIOTCS COOOIICHUS
OakanaBpoB. OOCyxaeHHEe COOOILIEHUST COBMEIIAETCS C  PacCMOTPEHHEM
HAaMEYEHHbIX  BompocoB.  Kpome  TOro  3aciaylmiuBalOTCs  COOOIIECHMS,
Iperoiaralonue aHaidn3 MyOoauKaluid Mo OTAENbHBIM BONPOCAM CEMHUHapa.
[Toompsiercss  BBIABMDKEHME W OOCYXKJEHUE  aJIbTEPHATUBHBIX  MHEHUM.
[IpenomaBatenb MOJBOIUT UTOTH OOCYKICHUS U OOBSIBISET OIICHKU BBHICTYABIITUM
OakanmaBpamu. B 1ensx KOHTPOJIS MOATOTOBIECHHOCTH OaKallaBpOB U MPUBHUTHS UM
HaBBIKOB KPATKOTO MHUCbMEHHOI'O M3JI0KEHUSI CBOMX MBbICIEH MpenojaBareib B
XO[€ CEMMHAPCKHUX 3aHITUN MOXKET OCYLIECTBIIATh TEKYIIMU KOHTPOJIb 3HAHUM B
BHUJIE TECTOBBIX 3aJJaHUM.

Ha cemunape uzié€r He npoBepKa Balleil MOATOTOBKH K 3aHATHIO (ITOJrOTOBKA
€CTh HEOOXOAMMOE YCJOBHE), HO CTENEHb NMPOHUKHOBEHHA B CyTh Marepuaia,
obcyxaaemoit npobsembl. [losTomy Oecena OyneTr UATH HE MO COJEPKAHUIO
NPOYUTAHHBIX PabOoT; MpenojaBaresib OylEeT CTaBUTh MPOOJIEMHBIE BOMPOCHI, HE
BCE U3 KOTOPBIX MOTYT MPSIMO OTHOCHUTHCSI K 00pabOTaHHON BaMU JIUTEpaType.

B xome mpakThyeckux ~3aHATHM  OakalaBphl 1MOJ  PYKOBOJICTBOM
PENno/iaBaresii MOTYT PACcCMOTPETh PA3JIUYHBIE METONbl PEIICHUS 3aJad 1o
mucuuiuiiee.  [IpoloKUTENbHOCTh MOATOTOBKH K  MPAKTUYECKOMY 3aHSTHUIO
JOJDKHA COCTaBISITh HE MEHEe TOro 0o0beMa, YTO OMpPENEeIeHO TEeMaTHYeCKUM
IJIaHUPOBaHUEM B paboueil nporpamme. [IpakTuyeckue 3aHATUS 10 JTUCHUIUIMHE
MOTYT TIPOBOAMUTHCS B PA3THYHBIX (popmax:

1) ycTHble OTBETHI Ha BOMNPOCHI MpernojaBaTesii MO TeMe 3aHATus; 2)
MMCbMEHHbBIE OTBETHI HA BOIIPOCHI MPENOAABATeNs; 3) rpynnoBoe 00CYX ACHUE TOU
WIM MHOM NpoOJieMbl TMOJ PYKOBOJACTBOM U KOHTPOJEM TMpernonaBarens; 4)
3acIyIIMBaHUsS U 00CY>KJIEHUE KOHTPOJILHON paboThI; 5) perieHue 3aaau.

[Ipu paGote HEOOXOAMMO HE TOJBKO MPHUBJIEYbL HaMOOIEe IIMPOKUNA KPYT
JUTEpaTypbl, HO U CyMeTh Ha €€ OCHOBE pa300paThCsi B CTENEHU H3YYEHHOCTH
TeMbl. CTOUT BBISIBUTH JHUCKYCCHOHHBIE BOIPOCHI, HEPEIICHHBIE TMPOOJIEMBI,
MONBITAThCS BBICKA3aTh CBOE OTHONIEHWE K HHUM, IPUBECTH U apryMEHTHUPOBATh
CBOIO TOYKY 3pPEHUSI MJIM OTMETHTh, KAaKOW M3 MUMEIOIIUXCS B JUTEPATYpE TOUYEK
3peHus M0 JaHHOU MpoOIeMaTuKe NPUAEPKUBACTCS ABTOP U ITOYEMY.

Pexomenaganum mo padore ¢ Jqureparypou

W3ydyeHue nureparypbl OYEHb TPYJAOEMKas H OTBETCTBEHHAs 4YacTh
MOJITOTOBKM K CEMHWHAPCKOMY 3aHATHIO, HANMCAHHUIO 3cce, pedepara, qoKiaga u
T.1. PaboTa Hax auTepaTypol, CTaThs JU 3TO WJIM MOHOTpadus, COCTOUT U3 TPEX
ATANOB — YTEHUs Pa0OTHI, €€ KOHCTICKTHPOBAHMS, 3aKIIFOUYUTEIHLHOTO 000OIICHIS
CYTH U3y4aeMoii paboThI.

PaGora ¢ nuTeparypoii, Kak MpaBUJIO, COMPOBOXKIAETCA 3alHCsIMU B
cnenyronmx Gopmax:
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— KOHCIMEKT — KpaTKasi CXeMaTuyecKas 3alluCb OCHOBHOTO COAECP/KAHUS HAYYHOU
pabothl. llenbl0 KOHCIEKTUPOBAHUS SIBJISIETCS BBISBIICHHE JIOTUKH, CXEMBbI
JI0Ka3aTesIbCTB, OCHOBHBIX BBIBOJIOB MPOU3BEACHUS;

— IJIJaH — KpaTkas ¢opMa 3alMucud MPOYUTAHHOIO, IEpPEYeHb BOIPOCOB,
paccMaTpUBaEeMbIX B KHUIE€, CTaThE, COCTABIICHUE IJIAHA PACKPBIBAET JIOTUKY
MIPOU3BEACHUS, CIOCOOCTBYET OPUEHTAIIMH B €TI0 COACPKAHUU;

— BBIMUCKU — JUOO IUTAThl U3 TMPOU3BEACHUS, JIMOO TOCIOBHOE H3JIOKCHHE
MECT U3 UCTOYHHMKA, CIOCOOCTBYIOT Oojiee TNIIyOOKOMY TOHMMAaHHIO
YUTAEMOIO TEKCTa;

— TE3UCBl — CXAaTO€ W3JI0)KEHUE OCHOBHBIX MBICIEH H©  MOJIOKEHUU
MIPOYMUTAHHOTO MaTepuana;

— aHHOTAUUs — OYEHb KPATKOE M3JIOKEHUE COJAEpKaHUS MPOUYUTAHHOU padoThI,
COCTABJISIETCS TIOCJIC TTOJTHOTO MTPOYTEHUS M OCMBICTUBAHUS PaOOTHI,

— pe3roMe — KpaTKasi OLleHKa MPOYUTaHHOTO IPOU3BEACHMS, OTpakaeT Hanboiee
oO0IITMe BBIBOJIBI U TTOJIOKEHUSI pa0OThI, €€ KOHIENTYalbHbIE UTOTH.

[Ipexxne, uem OpaTbcsi 32 KOHCIIEKTHPOBAHUE, CKAXKEM, CTaThH, CIEmyeT e&
XOTsI OBl OHAXK/IBI IPOYUTATH, YTOOBI COCTABUTh O HEW MPEIBAPUTEIIBHOC MHEHHE,
MOCTapaTbCsl BBIACIUTh OCHOBHYIO MBICIb WM HECKOJIbKO 0a30BbIX TOYEK,
ONMMPAsACh Ha KOTOPbIE MOXKHO OYZIET B JaJIbHEWIIEM PabOTaTh C TEKCTOM.

KoHcniekTupoBaHHe — €710 OY€Hb TOHKOE M TPYIOEMKOE, B OOIIEM BUJE
MOXKET OBITh ONIPEENICHO KaK (DUKCAIUsi OCHOBHBIX MOJOKEHUM U OTIMYUTEIbHBIX
YepT paccMaTpUMBAEMOTO TPy/Aa BKYME C TBOPYECKOM mepepaboTKol uiei, B HEM
conepskaiuxcs. KoncrnekrupoBanue — oiMH U3 3(HEKTUBHBIX CIOCOOOB YCBOCHHS
NUCbMEHHOTO TEKCTA. XOTSI CAMO KOHCIIEKTUPOBAHUE y>KE MOKET PACCMATPUBATHCS
Kak 0000IeHHe, TeEM HE MEHEE €CTb CMBICII BBIACIHUTH IIOCIEIHEE OCOOHUIICH,
MOCKOJIBKY B XOJIE 3aKIIOYUTEIHLHOTO 0000IIeHHs HUACH Hu3ydaeMoW paboThI
OKOHYATEIbHO YTBEPKIAIOTCA B CO3HAHUM H3ydawoniero. JloCTOMHCTBOM
3aKJTIOYUTEIILHOTO O0OOIIEHUS KaK CAaMOCTOSITEIIBHOTO 3Tama padoThl ¢ TEKCTOM
SBIISIETCS TO, UTO 3/1€Ch UUTATEIb, OyAy4r aBTOPOM OOOOIICHH, OTAEISIEeT ceds OT
CTaThH, YTO SBJISIETCS FrapaHTUEN HE3aBUCUMOCTHU YUTATENS OT TEKCTA.

Ecnu nporpaMma 3aHsTUSI IPEAyCMaTpUBAET pabOTy ¢ UCTOYHUKOM, TO 3TOH
CTOPOHE MOJTrOTOBKM K CEMHHApY CIEIyeT YAEIUTh MpUCTaJbHOE BHMMaHue. B
CYILIHOCTH, pa300p UCTOYHHMKA HE OTIMYAETCS OT pabOThl C JTUTEPATYPOH — TO Ke
YTEHUE, KOHCIIEKTUPOBAHHUE, 0000IIICHHE.

PexoMennanum K HanucaHuio pedepara

Hcnonbs3oBaHnue pedepara B KayeCTBE MPOMEKYTOUYHOTO WM HTOrOBOTO
OTYeTa CTYJEHTa O CAMOCTOATEIHLHOM H3YUYEHUU KaKOW-THMOO0 TeMbl Y4YeOHOTO
Kypca Mpearnojaraer, MpexJae BCEro, YCTAHOBIEHUE LENed M 3a1ad JaHHOU
paboThI, a Takke ero (GyHKIIMOHATBHOW Harpy3KH B TIpoiiecce 00ydeHUsI.

Pegpepam — 3T0 KOMIIO3UITMOHHO-OPraHU30BaHHOE, 0000IIEHHOE H3I0KEHUE
COJIEp)KaHMUsl MCTOYHMKA uWHGpopMmanuu (B y4yeOHOM cUTyauum — CTaTei,
MoOHorpaduii, MaTepuanoB KOHPEpPEHIMH, OPUIUATBHBIX JOKYMEHTOB H JIp., HO HE
y4eOHMKA 1O JaHHOW aucuuIuinHe). Tema pedepara MOXKET ObITH MpeIokKEHa
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IpernojaBaTesieM WIM  BbIOpaHa  CTYyIEHTOM M3  paboyeil  mporpammbl
COOTBETCTBYIOIIECH TUCLHILIAHBI.

Bo3MOXkHO, TOC/IE KOHCYJIbTAalMM C IpenojaBaresieM, OOOCHOBaHUE U
dhopmynupoBaHue COOCTBEHHON TEMBI.

Tema peghepama noimxHa oTpaxarb nNpodiIemMy, KOTopas JOCTATOYHO XOPOIIO
uccienoBada B Hayke. Kak mpaBuiio, BHYTpU Takod IpoOsieMbl BbIOMpaeTcs IS
aHaM3a Kakoi-JIn0o eIMHUYHBIN aCTIEKT.

Temaruka MOKET HOCUTh Pa3IMYHbBIN XapakTep:

— MEXKIPEAMETHBIN,

— BHYTPHUIIPEAMETHBIN,

— UHTETPaTUBHBIN,

— OBITh B paMKax MpOrpaMMbl AUCIUIUIMHBI WU PACIIUPATH €€ COJAEp:KaHUE
(paccMOTpeHHE HCTOpUU MPOOJIEMbI, HOBBIX TEOPUH, HOBBIX AaCIEKTOB
poOIeMBbl).

Ilenvro pegpepama sBnsieTcs U3NOKEHUE KAKOro-JIMOO BOMpOCA HAa OCHOBE
000O0IIeHNs, aHamnu3a W CHUHTE3a OJHOTO WM HECKOJIbKUX MEPBOMCTOYHUKOB.
Hpyrumu cioBamu, pedepaT OTBEYaeT Ha BONPOC «Kakas HHpOpMALIUS
COJIEP’KUTCSI B IEPBOMCTOYHUKE, YTO U3JIAraeTcsi B HeM 7.

[Ipynumass Bo BHMMaHHe, 4TOo pedepaT — oaHa U3 (HOpM HMHTEpIpEeTaLuU
UCXOHOTO TEKCTa OJHOTO WM HECKONbKUX MEPBOUCTOYHHMKOB, CJEAYET
chopMynupoBaTh 3ajiauy, CTOSIIYIO Mepe] CTyJeHTaMu: CO3/1aTh HOBBIM TEKCT Ha
OCHOBE HMEIOIIMXCS TEKCTOB, T.6. TEKCT O Tekcre. HoBM3HA B JaHHOM ciydae
MoJIpa3yMeBaeT COOCTBEHHYIO CHCTEMAaTH3allMI0 Marephaya MpH COMOCTABICHUU
pa3IMyYHBIX TOYEK 3pEHUS aBTOPOB U H3JIOKEHUM Hauloyiee CYIECTBEHHBIX
MOJIOKEHUH U BBIBOJIOB pedepUpyEeMbIX HCTOYHUKOB.

1. Tpebosanus k pecpepamanm.

[Ipexxne Bcero, cieayeT HMOMHUTH, 4YTO pedepar He ITOHKEH OTpaxkarhb
CyOBEKTUBHBIX B3IVIA0B pedepeHTa (CTyJeHTa) Ha U3JIaraeMblii BOIIPOC, a TaKxkKe
JaBaTh OLIEHKY TEKCTY.

OcHOBHBIMH TpeOOBaHUSIMU K pedepaTy CUMTAOTCS:

1. wuHbOpPMATUBHOCT W  TOJHOTA  W3JIOKEHHUS  OCHOBHBIX  HJIEH
MEPBOUCTOYHHKA,;

2. TOYHOCTb M3JIOKEHUS B3MVISJOB aBTOpAa — HEMCKAKEHHOE (PUKCHPOBAHHE
BCEX MOJIOKEHUI MEePBUYHOIO TEKCTA,

3. 00BeKTUBHOCTHL — pedepaT [OIDKEH PACKPHIBATH  KOHIICTIIIHH
NIEPBOUCTOYHUKOB C TOUKH 3PEHUS UX aBTOPOB;

4. W3NMOXXEHHE BCETO CYIIECTBEHHOTO — «YTOObI yMETh CXBAaTUTh HOBOE U
CyllleCTBEHHOE B counHeHusix» (M.B. JlomoHocoB);

5. U3JI0)KEHHWE B JIOTMYECKOM IOCJIEIOBAaTEIbHOCTH B COOTBETCTBUU C
0003HaUCHHOW TEMOW U COCTABICHHBIM IIJIAHOM;

6. cOONIIOJIEHNE €UHOTO CTHJIS — UCIOJIb30BaHUE JIUTEPATYPHOIO S3bIKA B €T0
HAy4YHO-CTUJIEBOU pa3HOBUIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTHUKE ABTOPCKOTO U3JIOKEHUS MaTepHalia.

2. Buowt peghepamo.
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[To xapakTepy BOCHpPOM3BEACHHS WHPOPMAIMK pPA3NHUAOT pedepaTsl
PENPOAYKTHUBHBIC U TPOTYKTHBHBIC.

PenponyktuBHble pedepaTsl BOCHPOU3BOIAT COAECPKAHUE TMEPBUYHOIO
TEKCTa:

— pedepaT-KOHCIIEKT COIEPXUT B 0000ImEHHOM BuEe (akTorpadudeckyro
uHopMalMIO, WUIIOCTPATUBHBIA ~ Marepuan, CBEACHUS O  METojAax
UCCJIEIOBAaHUsA, O TMIOJNYYEHHBIX pe3ylbTaTaX M  BO3MOXHOCTSAX  HUX
MIPUMEHEHUS;

— pedepar-pe3romMe NPUBOJUT TOJIBKO OCHOBHBIEC MOJIOKEHUS, TECHO CBSI3aHHBIC
C TEMOM TEKCTA.

[IponykTuBHBIE pedeparbl MNPEanoyiaraloT KPUTHYECKOE WM TBOPUECKOE
OCMBICJICHUE JTUTEPATYPhI:

— pedepar-0630p  OXBaTbIBA€T HECKOJIBKO TMEPBUYHBIX  TEKCTOB, JAET
COIOCTABIIEHUE PA3HBIX TOUYEK 3PEHUS IO KOHKPETHOMY BOIIPOCY;

— pedepar-noknang  gaer  aHanuM3  MHQOpMANMM, — OPUBEICHHOM B
MEPBOMCTOYHHUKAX, 1 OOBEKTUBHYIO OLIEHKY COCTOSIHUSI IPOOJIEMBI.

[1o xonuuecTBy peeprupyeMbIX UCTOUHUKOB:

— MOHOrpadHuyecKue — OAUH NEPBOUCTOUYHHUK;

0030pHBIE — HECKOJILKO MEPBUYHBIX TEKCTOB OJIHON TEMAaTHUKH.
[To unTarenbCKOMY Ha3HAYEHUIO:
— 0o0mme — XapaKTepUCTUKa COACPKAHUS B IIEJIOM; OPHECHTAIUS HA MIMPOKYIO
ayIMTOPHIO;
— CIEeNHAIM3UPOBAHHBIE — OPUEHTAITUS Ha CTIICITUAIHCTOB.
3. Ymanwt pabomul Hao peghepamonm.
1. Beibop TeMbI.
. I3syyeHne 0OCHOBHBIX UCTOYHHKOB I10 TEME.
. CocraBnenue oubmuorpadum.
. KoHcniektnpoBanue He00X0MMOr0 MaTepHasa Wik COCTaBIEHUE TE3UCOB.
. Cucremaruzarus 3aKCHPOBAHHON U OTOOpaHHON WH(MOPMAIIHH.
. Onpenenenre OCHOBHBIX MOHITHIA TEMBI U aHAIU3UPYEMBIX MTPOOIIEM.
. Pa3paboTka noruku ucciaenoBanus npo0aemMsbl, COCTaBICHUE TUIAHA.
. Peanuzauus ruiana, Hanucanue pedepara.

9. CamoaHanu3, NPEANOJAralOllni OLIEHKY HOBU3HBI, CTENIEHU PACKPBITHS
CYLIHOCTH MpoOJIeMbl, 000CHOBAHHOCTH BbIOOpAa HMCTOYHUKOB U OLIEHKY OObeMa
pedepara.

10. ITpoBepka odopmiieHUs CIIMCKA TUTEPATYPHI.

11. PemakTopckasi mpaBKa TEKCTA.

12. Odopmienne pedepara u MpoBepKa TEKCTA ¢ TOUKU 3PEHUSI TPAMOTHOCTH
U CTHJIMCTHKH.

4. Cmpykmypa peghepama.

B crpykrype pedepara BBIIETSIOTCS TPU OCHOBHBIX KOMIIOHEHTA:
oubnuorpaduueckoe omMcaHue, COOCTBEHHO pedepaTHBHBIA TEKCT, CIPABOYHBIM
anmnapar.

0O 1N DN kLI
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bubnuorpadguueckoe ommcaHue MPEANoIaraeT XapakTePUCTHKY WMEIOIIUXCS
Ha 3Ty TeMy paboT, TeOpUi; UCTOpUOTpapHUI0 BOIMPOCA; BBHIACICHNE KOHKPETHOTO
Borpoca (mpeaMeTa HUCCIeoBaHus); OOOCHOBAHHUE HCMOJIb30BaHUSI HM30paHHBIX
MIEPBOMCTOYHHKOB.

Coocmeenno pegpepamugnulit mexkcm:

BBenenmne — 060cHOBaHME aKTyaJbHOCTH TEMbI, MPOOIEMBI; IPEAMET, HEeTH U
3agaun pedepupyemoii paboThl, MpeaBapUTEbHOE POPMYITUPOBAHNE BBIBOJIOB.

OcHOBHasi 4YacTh — COJAEpXKaHUE, MPEACTABIAIONIEe COOOH OCMBICICHHE
TEKCTa, AHAIMTUKO-CUHTETUYECKOE npeoOpa3zoBaHue uH(pOpMaLINH,
COOTBETCTBYIOIIEH Teme pedepara.

OCHOBHYIO 4YacTh PEKOMEHIYeTCs pa3leluTh Ha JBa-Tpu Bompoca. B
3aBUCUMOCTH OT CJIOXXHOCTM ¥ MHOTOTPAHHOCTH TEMbI, BOMPOCHI MOXKHO
pasnenuth Ha maparpadbl. UpesmepHoe apoOiieHre BOIPOCOB WM, HA00OPOT, UX
OTCYTCTBHE TPHUBOAIT K TOBEPXHOCTHOMY H3JIOKEHUIO MaTepuana. Kakmawrid
BONIPOC JOJKCH 3aKaHYMBATHCS MPOMEKYTOUHBIM BBIBOJOM M YKa3bIBaTh Ha CBS3b
C MOCJIEAYIOIIMM BOIPOCOM.

3akimroyeHne — 0O0O0OIleHHEe BBIBOJIOB aBTOpa, O0NAacTb NPUMEHEHUS
pe3yNbTaToOB PabOTHI.

Cnpagounwiii annapam:

Crnucok nurepaTypbl — CIHCOK HMCIOJIb30BaHHBIX aBTOpOM pedepata paboT
(MOKET COCTOST U3 OHOTO M O0JIee U3TaHUM).

[Ipunoxenust (HeoOs3arenbHasi 4YacTh) — TaONUIBI, CXeMbl, Tpadukwy,
dbotorpadun u T.1.

Peghepam kak oopazey nucbmMeHHOU HAYUHOU eyl

1. KauecTBa Hay4HO peyn.

OYHKITMOHATBHBIC CTUIHM PA3IAYAIOTCS:

— XapakTepoM IpenaBaeMon nHpopmamu;

— chepoit GyHKIIMOHUPOBAHUS;

— ajJpecaToM;

— HCIOJIb30BAHUEM SI3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['maBHOW KOMMYHMKAaTWUBHOW 3ajnadeil pedepata sBISIETCS BBbIpaXKEHUE
HAYYHBIX TTOHATHH M YMO3aKIIFOUCHUH.

Pedepar nomkeH ObITh HaMKMCaH HAYYHBIM CTUJIEM, YTO TIPEIIOAraeT:

— mepenady MH(GpOpPMALIMK HAYIHOTO XapaKTepa;
(YHKITMOHUPOBAHHUE B 00Pa30BATEILHOM CPE/IE;
— B Ka4yecTBe ajJpecara MpernoaaBaress, T.e. CIeUaINCcTa, WIH CTYACHTOB,

— 3aMHTEPECOBAHHBIX B MOJyYEHUHU JAHHON HH(POPMALINH;
— JIEMOHCTpPAIMI0  XapaKTEPHBIX  A3BIKOBBIX OCOOCHHOCTEW MHCbMEHHOM
Pa3HOBUIHOCTH HAYYHO-y4€OHOTO MOJICTHIIS JTUTEPATYPHOTO SI3bIKA.

Hayunblii cTiiib o0Onajmaer psaoM 3KCTPATMHIBUCTUYECKUX XapaKTEPHUCTHK,
WJIN KAYECTB:

— TOYHOCTb — CTPOro€ COOTBCTCTBUC CJIOB 0003HaYaEMBIM npeamMeTaMm u

SBIICHUSIM JCUCTBUTEIBHOCTH (3HAHHWE TMpeIMeTa W yMEHHE BBIOMpAThH
HEOOXOIMMYIO JIEKCUKY);
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— HOHATHOCTbL — HOOCTYIIHOCTH pC€un JId TCX, KOMY OHa aApCCOBaAHA

(TpaBWIBHOE HCIOJIb30BaHHUE TEPMHUHOB, WHOCTPAHHBIX CJIOB,
npo¢ecCUOHAIN3MOB);

— JOTHYHOCTb, IIOCIEI0BATEILHOCTE — YETKOE CIIENOBAHHE B H3JIOKEHUH
JIOTUKE U TIOPSJIKY CBSI3€H B ACHCTBUTENHHOCTH (IIEPBOMCTOYHHKE);

— OOBEKTHBHOCTh — OTCYTCTBHE CYOBEKTHBHBIX CYXJICHHH M OIICHOK B
U3JIOKEHUN WH(MOPMAIIWH;

— aOCTpaKTHOCTP M  OOOOIIEHHOCTh — OTBJICYCHHOCTh OT  YaCTHBIX,

HECYIIECTBEHHBIX MPU3HAKOB;

— npeobiajaHue pacCyXIECHHs Kak THUIA peYd HaJ ONUCAHUEM H
IIOBECTBOBAHUEM;

— rpaduueckas nHdopmMalus HaIUIue cxeM, rpadukoB, Ta0nuLl, GopMys U T.I1.
2. OcoOeHHOCTH MUCHbMEHHOM HAyYHOU peun
IIuceMeHnHas peub, B OTIIMYKE OT YCTHOM, IOAPAa3yMEBACT:

— OIpe/IeTICHHYIO CTENEHb MOJIrOTOBJIEHHOCTH K padoTe;

— BO3MOXHOCTb UCIIPABIICHUS U JOPAOOTKHU TEKCTA;

— HaJIMYUE KOMITO3UIIMM CTPOEHUS, COOTHOIIEHHUS U B3aMMHOTO PACIOJIOKEHUS
yactel pedepara;

— BBIJICP)KAHHOCTh CTUJISL M3JI0KEHHS; CTPOroe CIIEJOBaHUE JIEKCUYECKUM W
IrpaMMaTUYECKUM HOpMaM.

JloMuHHpYIOIIMM (PAKTOPOM OpPraHU3ALMH S3BIKOBBIX CPEJICTB B HAyYHOM
CTWJIE SBJISIETCS HX OOOOIIEHHO-OTBICYEHHBIA XapakTep Ha JIEKCUYECKOM H
IrPaMMAaTUYECKOM YPOBHSIX SI3bIKOBOM CUCTEMBI.

Jlekcnueckuil ypOBEHb MPEANIONAracr:

— HUCIOJIb30BaHHWE aOCTPAKTHOM JIEKCUKH, MpeoOiajaroie Haj KOHKPETHOM:
MBIIIEHHE, OTPaKEHUE, U3MEHSAEMOCTb, IPeoOpa30BaHue, JEMOKpaTU3aLHs U
T.IL;

— OTCYTCTBHE €OUHHYHBIX TIOHATUH ©  KOHKPETHBIX 00pa3oB, UTO
NOJUYEPKUBAETCS yMNOTPEOJIEHUEM CJIOB OOBIYHO, MOCTOSIHHO, PETYJISpHO,
CUCTEMATHYECKH, KaXIbIH U T.I1.;

— npeobnaaHre TEPMUHOB pPa3IUYHBIX OTpacieil HayKu: JIEKCHUKOJIOTHS,
KOMMYHUKAIMS, SMIIMPU3M, THOCEOJIOTHsl, aJlanTaluus 1 T.I1.;

— HCIOJb30BAaHUE CJIOB OOUIEHAYYHOrO yHoTpedsieHus: (QYHKIUs, KadecTBO,
3HAYEHHE, SJIEMEHT, IPOLECC, aHAIN3, JOKA3aTeIbCTBO U T.I1.;

— ynorpeOieHre MHOTO3HAauHBIX CJOB B OJHOM (peXe [BYX) 3HAUCHUSX:
npeamnoiaraTh (CYUTATh, TOMYCKaTh); OKOHYaHHUE (3aBEpUICHUE), PACCMOTPETh
(pa3obpark, 00, 1ymMaTh, 0OCYIUTH) U T.I1.;

— Hamuyue  cnenuuyecknx  (Hpazeosoru3MOB:  paAlMOHAIBHOE  3€pHO,
aemorpaduyeckuii B3pbIB, MarHUTHasI Oyps ¥ T.I1.;

— KJIMIIAPOBAHUE: MPEACTABISET COOOM.., BKIOYAET B CEOs.., OTHOCUTCS K..,
3aKJIF0YAeTCs B.. U T.I1.;
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npeoOiajaHie OTBJICUCHHBIX CYIIECTBUTEIBHBIX HaJ  OJHOKOPEHHBIMU
rJ1arojlamu: B3aUMOJCHCTBHE, 3aBHCUMOCTbD, KJaccudukanus,
cUCTeMaTu3alus 1 T.0.

I'paMMmaTyecKuli ypOBEHbD:

UCIIOJIb30BAHUE AHAMTUYECKOM CTEMEeHU CpaBHEHUs: OoJiee CIIOKHBIH,
HauOoJsiee MPOCTOM, MEHEE M3BECTHBIA U T.II. B OTIUYUE OT IMOIIMOHAIBHO
OKpAaIIe€HHbIX: HAUBAKHEUIIINM, CIIOKHEHIITUHN, OMKAUIIUNA U T.I1.;
MPEUMYIIECTBEHHOE YIOTPEOICHUE TJIAr0JIOB 3 JIMIIA €1. ¥ MH.4. HACTOSIIETO
BpemMeHu (pexke | nmma Oyaymiero BpEeMEHH CpPaBHUM, PAaCCMOTPHUM):
HCCIIENYIOTCA, IPOCMATPUBAETCS, TOIPA3yMEBAETCS, JOKA3bIBAET U T.I1.;
aKTUBHOCTb COIO30B, MPEIJIOrOB, MPEIOKHBIX COYETAaHUN: B CBS3H.., B
COOTBETCTBUH.., B KAYECTBE.., B OTHOIICHUH.., CPABHUTEIILHO C .. U T.IL.;
npeoOiajaHie NacCUBHBIX (CTpalaTesbHbIX) KOHCTPYKIMMA: PacCMOTPEHBI
BOIIPOCHI,

OTHMCaHBI SIBJICHUSI, C/ICJIaHbl BHIBOJIbI, OTPAKEHBI MPOOJIEMBI U T.I1.;
BBIPAYKEHUE YETKOM CBSI3U MEX]Iy YaCTSIMU CIIOKHOTO MPEUIOKEHUS: CIEAyeT
CKa3aTh, 4YTO..; HAOIIOACHUS TMOKAa3bIBAIOT, YTO.., HEOOXOIMMO MOAYEPKHYTH,
YTO.. U T.II.;

yYCUJICHHAs CBS3yIOIash (PyHKIMS HAPEUU U HAPEUHBIX BBIPAXKEHUMN: TOITOMY,
UTaK, TaKUM 00pa3oM, HAKOHEII.. U T.IL.;

OCJIOKHEHHE MPEIIOKEHU N 000COOICHHBIMH KOHCTPYKIUSMMU:
«CTpemIieHHeM K CMBICJIOBOW TOYHOCTH M MH(POPMATUBHOCTH OOYCIOBIEHO
ynotpediieHre B HayYHOW pPeud KOHCTPYKIUMH C HECKOJIbKMMH BCTaBKaMU U
MOSICHEHUSIMH, YTOUYHSIFOIITUMU CoJIep>KaHue BBICKA3bIBAHUA,
OTPaHUYMBAIOIIUMHU €r0 00BEM, YKa3bIBAIOIIUMHU HCTOYHUK WHOOpPMAIMH U
T.J.».

O060011ast OTAMYUTETBHBIC SI3BIKOBBIE OCOOCHHOCTH MHUCHMEHHOTO HAyYHOTO

CTHUJISI, MOXKHO CKa3aTh, YTO OH XapaKTEPU3YETCS:

ynoTpeOsieHneM KHU)KHOU, HEUTPaIbHOW U TEPMUHOJIOTUYECKOM JIEKCUKHU;
npeoOaianieM a0CTPaKTHOM JIGKCUKHU HaJl KOHKPETHOM;

YBEIMYEHHUEM JI0JIM UHTEPHAIMOHAIU3MOB B TEPMUHOJIOTUH;

OTHOCHUTEIBHOUN OJHOPOIHOCTHIO, 3aMKHYTOCTBIO JIEKCMYECKOIO COCTaBa;
HEYNOTPEOUTENLHOCTRIO PA3rOBOPHBIX W IMPOCTOPEUYHBIX CJIOB; CJOB C
AMOLMOHAIBHO-IKCIIPECCUBHON U OLIEHOYHON OKPACKOW;

HaJIMYUEM CUHTAKCHYECKHX KOHCTPYKLMH, MOAYEPKHUBAOIIMX JIOTHUYECKYIO
CBSI3b U MOCIEA0BATEILHOCTh MBICIIEH.

Odhopmnenue pepepama. Kpumepuu ouyenxu.

[TpaBuiia odopmiteHus: pedepara periaMmeHTHpoBaHbl. O0beM — He 6osee 10-

15 cTp. MamIMHOMMCHOTO TEKCTa, HaneyatanHoro B oopmare Word 7,0, 8,0; pazmep
mpudra — 14; uatepBan — 1,5, dopmar Oymaru A 4, CHOCKM TOCTpaHUYHBIE,
CILIONIHBIE; ToJIe (BEpXHEE, HUXKHEE, JIEBOE, MPaBoe) 2 MM; BbIpaBHHMBAHHUE — IO
UpUHE; opueHTaus kamwkHas, mpudt Times New Roman Cyr.
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PaGora pomkHa wWMeTh TOJNSA; KaXABIA paznen ohopmiIseTcs C HOBOM
CTPaHUIIBL.
TutynbHbIA TUCT 0POPMIISETCS B COOTBETCTBUU C YCTAaHOBIEHHOU (POPMOIA.
Ha mepBoii crTpanuiie mewaraeTcsi IjiaH pedepara, BKIIOUYAKOMMUK B cels
oubnanorpaguyeckoe ONMUcaHue; BBEJIEHUE, pa3lieibl W maparpapbl OCHOBHOM
YacTH, pacKphIBalOIIMe CyTh palbOTHI, 3aKIIOUEHHUE; CIHCOK JHTEpaTyphl;
MPUITIOKCHUS.
B xoHie pedepara npeactaBisieTCss CIUCOK HCIOJNb30BAaHHOW JIMTEPATYPHI C
TOYHBIM YKa3aHHWEM aBTOPOB, HA3BaHMs, MECTA U T'0JIa €€ U3aHusI.
Kpurepuu onienku pedepara.
1. CteneHb pacKpbITHS TEMBI IPEANOIATACT:
— COOTBETCTBHE TJIaHA TeMe pedepara;
— COOTBETCTBHUE COJICpXaHUs TeMe U TaHy pedepara;
— TOJHOTY U NTyOUHY pacKpbITUSI OCHOBHBIX MOHSATHH;
— 00OCHOBAHHOCTbH CIIOCOOOB M METOAOB PA0OTHI C MATEPUAIIOM;
— yMeHue paldoTaTh C JIUTEPATypOu, CUCTEMATH3UPOBATh U CTPYKTYypUPOBAThH
MarepHa;
— yMeHue 0000111aTh, AesiaTh BBIBOJIbI, COMTOCTABIIATh Pa3IMUHbIC

— TOYKH 3pPEHHS TI0 pacCMaTpUBAEMOMY BOTIPOCY.

2. O60CHOBaHHOCTDH BBIOOpA UCTOUYHUKOB OIEHUBACTCS:

— TOJHOTOM MCTOJIB30BaHUs paboT 1o mpolieme;
— MPUBJIEYCHHEM HanOoJieeé W3BECTHBIX M HOBEHIIMX paboT mo mpobiieme

(KypHaJIbHBIE TTyOIMKAIIMU, MaTepuaibl COOPHUKOB HAyYHBIX TPYAOB U T.1.).

3. CoGmonienue TpeboBaHuii K 0(hOPMIICHUIO ONIPEACIISIETC:

— MPaBWIBHBIM OPOPMIICHHUEM CCHIJIOK HA UCTIOIB3YEMYIO JIUTEPATYPY;
— OIIEHKOW TPaMOTHOCTH U KYJIETYPBI H3JI0KCHHUSI;

— BJIQJICHUEM TEPMHUHOJIOTHEH U TTOHSITHIHBIM aIlapaToM IpoOJIeMEI;
— coOmogeHrueM TpeboBaHuil kK 00beMy pedepara;

— KyJbTypoH opopMIIEHUS.

3awguma peghepama

Pedeparsr 00BIYHO TIPEACTABIAIOTCS Ha 3aKIIOYUTEIILHOM JTare W3Y4YCHHS
JTUCITUTUTMHBL KaK PE3yJbTaT HWTOTOBOW CaMOCTOSITENIbHON paboThl CTyHIEHTA.
3ammra pedepara  OCymIECTBISACTCS WM HAa  QyIUTOPHBIX  3aHSTHUSX,
MIPETYCMOTPECHHBIX YICOHBIM TIJIAHOM.

Ecnu pedepar mnoapazymeBaeT NyOIMYHYIO 3alllUTy, TO BBICTYMAOLIEMY
cleayeT 3apaHee TOATOTOBUTHCS K  pedepaTUBHOMY  COOOIICHUIO, a
MIPETIOIaBATEIII0 M BO3MOXKHBIM OITOHEHTAM — O3HAKOMHUTLCS ¢ PaOOTOM.

PedeparuBHOEe cooOIeHNE OTIMYAETCS OT caMOTo pedepara MpekIe BCETo
00BEMOM U CTHJIEM U3JTIOKEHUS, T.K. YUUTHIBAIOTCS OCOOCHHOCTH YCTHOW HAyYHOU
peud U MyOJMYHOTO BBICTYIUIEHUS B 1eloM. B pedeparuBHOM cooOiieHUH
cofiep>kanue pedepara mpeacTaBiIseTcss MOAPOOHO (MM KPaTKO) U, KaK MPaBUIIO,
BHE OIICHKH, T.€. U3JIO)KEHHWE TNpUOOpeTaeT OO30pHBIM XapakTep W pelaer
KOMMYHUKATUBHYIO 3aaady (mepenath B YCTHOM (opme uHPOpMAIHIO0, KOTOpas
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JIOJDKHA OBITh BOCIPUHATA CIyIIATEISIMU). YUHUTHIBAasg IMyOIMYHBIA XapakTep
BBICKa3bIBaHHM, BBICTYITAOIINAN TOJIKEH:

— COCTaBUTH IUUIAH U TE3UCHI BBICTYIUICHUS;

— KpAaTKoO NpeJCTaBUTh MPOOIEMATUKY, 1I€)Ib, CTPYKTYPY U T.I1.;

— o0ecrneunTh MOPIMOHHYIO MO/Iady MaTepuaja He B COOTBETCTBUU C YACTSIMU,
pasznenaMu W maparpadamu, a CeTMEHTHPOBATh B 3aBUCUMOCTH OT HOBH3HBI
nHpopMaIuy;

— co0MoaTh YETKOCTh M TOYHOCTh BBIPAKEHUM, UX MPOU3HECEHHE; oOpaIiarh
BHUMaHUE Ha WHTOHAIMIO, TEMII, TPOMKOCTh U T.I. OCOOCHHOCTH ITyOJIMYHOTO
BBICTYTUICHUS;

— JEMOHCTPUPOBATh MOATOTOBIICHHBIN XAPAKTEP BBICKA3bIBAaHUM, JOMYCKasl, KaK
B JTII000M IpyTroii YCTHOM peu, CJIOBECHYIO UMITPOBHU3AIIHUIO.

Y4eOHo-MeTONMYECKHE YKA3AHUS K BBHIINIOJHEHHIO TeCTOBbIX 3aJaHU I

TecToBbIil KOHTPOJIb OTIMYAETCA OT APYIMX METOAOB KOHTPOJsA (YCTHBIE H
MMCbMEHHBIE SK3aMEHbI, 3a4€Thl, KOHTPOJIbHbIE PabOThl M T.OI1.) TEM, YTO OH
MPECTaBIIsIET COOOW CEeMAIbHO MOATOTOBICHHBIN KOHTPOJIbHBIA HA0O0p 3aAaHUi,
MO3BOJSIFOIIMI  HAJEKHO M aJACKBATHO KOJIMYECTBEHHO OLIEHWUTh 3HAHMS
00yyYarolnXCcsi MOCPEACTBOM CTATUCTUYECKUX METOJIOB.

Bce BbllleykazaHHblE NPEUMYIIECTBA TECTOBOIO KOHTPOJIS MOTYT OBITh
JOCTUTHYTHI JIUIIb IIPU UCIIOJIB30BAHUU TEOPUU IEJArOrMYECKUX TECTOB, KOTOPast
CJIOKUJIACh HA CTBIKE II€JAarOTMKH, ICUXOJIOTMM M MAaTEMATHUYECKOW CTAaTUCTUKH.
OCHOBHBIMH JTOCTOMHCTBAMU IPUMEHEHUS TECTOBOTO KOHTPOJIS SIBISIOTCSA:

— OOBEKTUBHOCTH PE3YJIBTATOB TNPOBEPKH, TaK Kak HaJUuude 3apaHee
OIPE/IETICHHOI0 3TAJIOHA OTBETA (OTBETOB) KaXK/IbI pa3 MPUBOAUT K OJTHOMY U
TOMY K€ pe3yJbTary;

— mnoBblIeHUEe 3PPEKTUBHOCTH KOHTPOJMPYIOIIEH AESITEIbHOCTH CO CTOPOHBI
IIPEINOAABATENIS 3a CUET YBEIMYECHUS €€ YaCTOTHI U PETYISIPHOCTH;

— BO3MO>XHOCTh aBTOMAaTH3allM¥ MPOBEPKM 3HAHUM Yy4YalllUXCSA, B TOM YHCIIE C
HCIIOJIb30BAHUEM KOMIIBIOTEPOB;

— BO3MOYKHOCTb MCIIOJIb30BAaHUS B CUCTEMAX AMCTAaHLIMOHHOIO 0Opa30BaHusl.
Tecm — WHCTPYMEHT, COCTOSILMM W3 CUCTEMBI TECTOBBIX 3aJaHUM C

ONMKMCAHHBIMM CUCTEMaMU OOpaOOTKM U OLIEHKH pe3yJbTara, CTaHAapTHOU
[IpPOLIEAYPBl MPOBEICHHUS U MPOUEAYPHl Uil U3MEPEHHUS KadeCTB U CBONCTB
JUYHOCTH, HM3MEHEHUE KOTOPBIX BO3MOXHO B IIPOLECCE CHUCTEMATHYECKOIO
oOyueHusl.

IIpenmMyIecTBO TECTOBOIO KOHTPOJISI COCTOUT B TOM, UTO OH SIBJISIETCS HAYYHO
00O0CHOBaHHBIM METOJIOM SMITUPHUYECKOTO UCCIIEIOBAHMS U B ONIPENIETICHHOM cdepe
MO3BOJISIET IPEOJOJIETh YMO3PUTENbHBIE OLIEHKM 3HaHUU cryneHToB. Cremyer
OTMETUTh, YTO 3aJaHMs, WCIOJb3yEMbIE MHOTMMH IPENOAABATEISIMUA U
Ha3bIBAEMbIE MU TECTOBBIMHM, Ha CaMOM JI€JI€ TAKOBBIMU BOBCE HE SABIIOTCS. B
OTJIMYME OT OOBIYHBIX 3a/a4 TECTOBBIC 3aJaHUS MMEIOT YETKUN OJHO3HAYHBIN
OTBET U OLICHUBAIOTCS CTAaHAAPTHO HAa OCHOBE LIEHHMKA. B camoM mpocToM ciydae
OLICHKA CTyJE€HTa €CTh CyMMa OaJlJIOB 3a MPAaBWJIBHO BBIMIOJHEHHBIE 3aJaHMUS.
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TectoBbie 3amaHus JODKHBI OBITh KPAaTKUMHU, SICHBIMH W KOPPEKTHBIMH, HE
JOIYCKAOIMIMMH JBYCMBICIEHHOCTH. CaM e TeCT NpEeJCTaBIseT cOo00i cucrteMy
3aJJaHAI BO3PACTAIONIEN TPYAHOCTHU. TECTOBBIA KOHTPOJIb MOKET IPUMEHSTHCS KaK
CPEIICTBO TEKYILEro, TEMaTUYeCKOro M pyOeKHOro KOHTPOJIS, & B HEKOTOPBIX
Clly4asix 1 UTOTOBOTO.

Tekyliee TecTUpOBAaHUE OCYILIECTBISETCS MOCIE M3YUYEHHS OTIEIbHOU TEMBI
WIM Tpynmbl TeM. Tekyilee TeCTUpOBAaHHE, MPEXKJE BCEro, SBISECTCS OJHUM U3
AIIEMEHTOB CaMOKOHTPOJIS M 3aKPEIUICHUs CiIylaTesleM NpONJeHHOro y4eOHOTro
MaTepHaia.

Buowt mecmoeguix 3a0anuit

TectoBoe 3amanue (T3) MokeT OBITH MIPEACTABICHO B OJHOW M3 CICAYIOIINX
CTaHJAapTU3UPOBAHHBIX (HOpM:
— 3akpeitoe T3, mpeamnonararoiiee BbIOOp OTBETOB (KCIBITYEMbIH BBHIOMpPAET
MPaBWIbHBIA OTBET (OTBEThI) U3 YKCJIA TOTOBBIX, MPEJaracMbIX B 3aJaHUU
TecTa);
— oTtkpeiToe T3 (ucmbITyeMbldt caM (OpMYIHpPYeT KpaTKUM WM pa3BepHYTHIN
OTBET);
— T3 Ha ycTraHOBIIEHHE NPABUIBLHON MOCIEA0BATEIBHOCTH;
— T3 Ha ycTaHOBIIEHHE COOTBETCTBUS MEXIY AIIEMEHTAMU JIBYX MHOKECTB.
3axkpuimoe mecmogoe 3adamnue
3akpbeiToe T3 COCTOMT M3 HEMOJHOTO TECTOBOTO YTBEPKACHHUS C OJHUM
KJTFOUEBBIM JIEMEHTOM U MHOXKECTBOM JOITYCTUMBIX BAPHAHTOB OTBETOB, OJIUH WJIU
HECKOIBKO M3 KOTOPBIX SIBJISIIOTCSI NPaBUJIbHBIMH. T[€CTUPYEMBI CTYIEHT
omnpeieisieT NPaBUJIbHBIE OTBETHI M3 JIAaHHOTO MHOXECTBA. PexoMeHmyeTcs MATh
WJIU IIECTh BAPUAHTOB OTBETOB, U3 KOTOPBIX JBA UJIU TPU SBIISIOTCS MPABUIbHBIMHU.

Omgxpuimoe mecmogoe 3adanue

OtkpbiToe T3 MMeeT BUJI HEMOJHOIO YTBEPKIEHHUS, B KOTOPOM OTCYTCTBYET
OTMH WU HECKOIbKO KIIOYEBBIX DJJEMEHTOB W TpeOyeT CaMOCTOSTEIbHOU
(bopMyITUPOBKH OTBETA TECTUPYEMOTro. B kauecTBE OTCYTCTBYIOIIUX KITFOUEBBIX
AJIIEMEHTOB MOTYT OBITh: 4HCIO, OyKBa, CIOBO WM clioBocoueTaHue. llpu
(bopMyIMpOBKE 3aJaHUSl HA MECTE KIIFOUEBOI'O AJIEMEHTa HEOOXOAMMO MOCTaBUTh
MIPOYEPK WX MHOTOTOYHE.

Tecmosoe 3a0anue Ha YcmMaHos1eHue NPAsUIbHOU NOCIe008AMENbHOCHIU

T3 Ha ycTaHOBIIEHHE TPAaBWIBHOM TOCIEIOBATEIbHOCTA COCTOUT U3
OJTHOPOJ/IHBIX AJIEMEHTOB HEKOTOPOHM TPYIIBI U YETKOW (POPMYIMPOBKU KPUTEPHUSI
YIOPSIAOYEHUS 3TUX JIIEMEHTOB.

Tecmogoe 3a0anue Ha ycmaHosieHue coomeemcmaus

T3 Ha ycTaHOBJIEHUE COOTBETCTBUSI COCTOUT U3 JBYX TPYII 3JIEMEHTOB H
4eTKOW (POPMYJIUPOBKU KPUTEPHUS BHIOOpA COOTBETCTBUS MEXKIY HUMH. BHyTpH
KQ)KJIOM TPYNIIbI AJIEMEHTHI TOJKHBI ObITh OTHOPOJIHBIMU. KOMTMYECTBO 3JIEMEHTOB
BO BTOPOH rpymme JO0KHO MPEBBIIATh KOJIUYECTBO 3JIEMEHTOB MEPBOW TPYIIIIHI,
HO He Oosee yeMm B 2 paza. MakcMMaabHO JOMYCTUMOE KOJIMYECTBO JIEMEHTOB BO
BTOPOM Irpymne He JOJDKHO npeBbimaTth 10. KonudecTBo ke 3neMeHTOB B MEPBOM
TpYIIe TOJDKHO OBITh HE MEHEE JIBYX.

Tpebosanus Kk mecmoevim 3a0aHUAM
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Jlns obecnieueHust aJleKBaTHOCTU OLIEHKW 3HAHWUW TECThI JOJKHBI 00Jaaarh
CHEAYIOIIUMU CBOWCTBAMMU:

— TEeCT JOHKEH ObITh penpe3eHTATHBHBIM C TOYKM 3PEHHUS H3y4aeMoro
Marepuana (OTBEThl Ha BOMPOCHI, IMOCTABJICHHBIE B TECTE, HE JOJKHBI
BBIXO/IUTH 3 MPeJIeibl JAHHOW YI4EOHOW NUCIUTIINHBI);

— TECT JIOJDKEH ObITh YMECTHBIM: (POPMYJIMPOBKA U COCTaB BOMPOCOB JOJKHBI
COOTBETCTBOBATh OCHOBHOM II€JIM JUCHUIUIMHBI (MIPU TECTUPOBAHUU TIO
ONPEACIIEHHON TEME BONPOCHI JTOJKHBI COOTBETCTBOBATH OJIHOM M3 OCHOBHBIX
3aJla4 TUCUUIUTMHBI, YIOMSIHYTBIX B IpOrpaMMe Kypca);

— TECT JOJKEH ObITh 00BEKTHBHBIM, YTO 3aKJIOUaeTCsl B HEU30EKHOCTU
BBIOOpA TMPaBWIBHOTO BapHMaHTa OTBETA PA3JIMYHBIMU SKCIEpTaMU, a HE
TOJIBKO IIPENOAABATENIEM, OCTABUBILINM TECT;

— TECT JOJKEH ObITh cneuu(pUUYHBIM, T.. B TECTE€ HE JOJKHO OBITh TaKHX
BONIPOCOB, Ha KOTOpbIE MOT Obl OTBETUTH YEJIOBEK, HE 3HAIOIIMHA JTaHHOMN
JTUCITUTUTHHBI, HO 00JIaaroNTiil JOCTATOUHOM 3PYIUIIHECH;

— TECT JOJDKEH OBITh ONEePAaTHBHBIM, YTO TMPEIYyCMAaTPUBAET BO3MOXKHOCTH
OBICTPOTO OTBETA HA OTACJIBHBIM BOIIPOC, TOITOMY BOMPOCH! (POPMYIUPYIOTCS
KOPOTKO M TPOCTO U HE JOJDKHBI BKJIIOYATh PEIKO MCIOJIb3YEMBIE CIIOBA,
KOHEYHO, €CJIM O3TH CJIOBAa HE SBIAIOTCS TMOHSATHUAMHU, 3HAHUE KOTOPBIX
MPEeIyCMOTPEHO B y4eOHOM NUCIMIUIMHE.
llepeuucnennvle ceoticmea mecmosgulx 3a0anull 06ecneyusarom HeoovxoouMblil

KAYeCmBeHHblll  YPOBEHb NPOBEOCHUS UMO208020 KOHMPOIA, K KOMOPOMY
npeovABIAIOMCsL Cledyoujue mpebosanusl.

[Ipomecc TecTupoBaHUs JOHKEH OBITh BAJWAHBIM (3HAYUMBIM), KOTJA
pe3ynbTaThl MOATBEPKAAIOT KOHKPETHBIE HABBIKM M 3HAHUA, KOTOPbIE 3K3aMEH
MOAPA3yMEBAET MTPOBEPHUTb.

TectupoBanue sBISECTCS O0BEKTHUBHBIM, €CIW PE3YJIbTaThbl HE OTPAXKAIOT
MHEHUS WIN CHUCXOJIUTEIIBHOCTh TPOBEPSIOLIETO.

Yo6enuThcs B HAA€KHOCTH TECTUPOBAHUS MOXKHO, €CJIA PE3Y/IbTaThl TOBTOPHO
MOATBEPKACHBI MOCIEAYOIUMHU KOHTPOIBHBIMU MEPOIIPUATUSIMH.

IPPeKTUBHOCTH TECTUPOBAHUS OMPEACIISIETCS, €CIM €ro BBINOJHEHUE U
OLICHMBAHUE HE 3aHUMAET OOJIbIIIE BPEMEHH WU JIEHET, YeM HEOOXOUMO.

TecTupoBaHuE€ MOXKHO CUHMTATh MNPHEMJIEMBIM, €CJIM CTYIEHTBl U
NPENnoIaBareii BOCHPUHUMAIOT KOHTPOJBHOE MEPOIPHUATHE aJEKBAaTHO €ro
3HAYUMOCTH.

N3ydyeHne nuHaMMKH IIpolecca NPOBEPKH 3HAHUM C IMOMOIIBIO TECTOB
MO3BOJISIET YCTAHOBUTH WHJMBUJIYaJbHOE BpPEMS TECTUPOBAHUS Ui KaXJIOTO
KOHKPETHOTO Habopa TecTOBBIX 3agaHuid. Hepenko Bpemsi TeCTHUPOBAHUS st
Pa3IMYHBIX JUCLHUIUIMH YCTAHABIMBACTCS OJIMHAKOBBIM HA OCHOBAHUM HEKOTOPOTO
CTaHJlapTa, HE MPUHUMAas BO BHUMaHUE CeIU(DUKY KOHKPETHON JUCHUIUIUHBI U €€
paszena.

Yka3aHusi 10 NOATOTOBKE K IK3aMeHy
@®opMOil UTOrOBOTO KOHTPOJIS 3HAHUM U YMEHHH, MOITYYEHHBIX B Ipoliecce
W3YyYEHHUS] TUCHIUIUTUHBI SIBIISIETCS IK3aMEH.
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DK3aMeH JaeT BO3MOXKHOCTh MPENoAaBaTelio:

— BBISICHUTh  YPOBEHb  OCBOGHMS  CTYACHTaMH  y4eOHOW  IpPOTrpaMMbl
TUCLIUIUINHBL;

— OILICHUTH (POPMUPOBAHUE Y CTYACHTOB OIPECICHHBIX 3HAHUM M HABBIKOB HUX
UCIOJb30BAHUS,  HEOOXOIMMBIX M JOCTaTOYHBIX  JUig  Oymymieit
npo¢eCCUOHAIBHOU ESITEILHOCTH;

— OLEHUTh YMEHHUE CTYJIEHTOB TBOPYECKU MBICIUTHh W JIOTUYECKH IMPABUIIBHO
n3jaratb OTBETHI Ha MOCTABJICHHBIE BOIIPOCHI.

[Ipu moAroTOBKE K 3K3aMEHY HEOOXOAMMO OPHUEHTHUPOBATHCS HA KOHCIEKTHI
JEKIUH, pEeKOMEHIyeMyro Jurepatypy W aAp. Cmaya sK3amMeHa MpearnoJiaraet
MOJJHOE IIOHMMAaHWE, 3allOMUHAHWE W NPUMEHEHHWE HM3YYEHHOIO0 Marepuaia Ha
npakTuke. 11 ycnemHou MmoaroToBKM K MPOMEXKYTOYHOM aTTECTallMU CTyJCHTaM
HEOOXOMMMO BHOBH OOpAaTUTHCS K TMPOMACHHOMY Marepuany. Jluteparypa mis
MOATOTOBKM K JK3aMEHY PpEKOMEHIyeTCs IpernojaBaresieM, JIu00 yKa3aHa B
paboueii mporpaMme Mo JUCIUIUIHHE.

[Ipu moOArOTOBKE K MPOMEKYTOYHOM AaTTECTAllMM B KAa4eCTBE OPUEHTHUPA
CTYIEHT MOJET HCHOJIb30BAaTh IME€PEUYCHb KOHTPOJIBHBIX  BOIPOCOB  JJIsi
camonpoBepkH. [1oAroToBKa OTBETOB HA 3TH BOIIPOCHI MO3BOJIUT:

— BBISICHUTH YPOBEHb OCBOCHHS CTYJICHTAMH YUEOHBIX MPOTPaMM;

— OIIEHUTh (POPMUPOBAHME Yy CTYJACHTOB ONMPENCICHHBIX 3HAHUI M HABBIKOB MX
WCIIOJB30BAaHMS,  HEOOXONMMBIX M JOCTAaTOYHBIX  JUIA  OymyIiei
npodecCHoHAIbHON JeSTEIHHOCTH;

— OLEHUTh YMEHHUE CTYJIEHTOB TBOPYECKU MBICIUTHh U JIOTUYECKH IPABUIIBHO
u3jaratb OTBETHI HAa MOCTABJICHHBIE BOIIPOCHI.

OrneHKa 3HAHUW CTYIEHTOB JIOJDKHA ONMHUPATHCS HA CTPOTO OOBEKTHUBHBIC
KpUTEPHUH, HAYYHO 0OOCHOBAHHBIE MEIATOTMKON U 00s3aTeIbHBIC JIJIS1 BHITTOJIHEHHUS
BCEX MPENOAABATENEH.

Cpenu Takux KPUTEPUEB BaXKHEUIIMMHU SBISIOTCS MPUHIMIIBI TMOJAXO0Aa K
omleHke. B wHambonee oOmEeM BuAe OTH TPUHIMIB MOXKHO TIPEICTABHUTH
CEAYIOIIM 00pa3oM:

— n1yOOKHe 3HaHMSI Y TIOHMMAaHUE CYIECTBA BOMPOCA, HO HE BCEX €ro JIeTaleH,
a JIMIIb OCHOBHBIX;

— CTENEHb CO3HATEIILHOTO W TBOPUYECKOIO YCBOCHHS M3yYaeMbIX HAyK Kak 0a3bl
JUYHBIX YOSXKICHUHN U TIOJIE3HBIX OOIIECTBY JEHCTBHIA;

— MOHMMAaHHE CYIIHOCTH HAyKH, MECTa KaXJIO0H TeMbl B OOIIEM Kypce U €€
CBSI3U C MPEABIIYIIMMH U MOCICIYIONUMUA TEMAMMU;

— BBIJICJICHUE KOPEHHBIX MPOOJIEM HAayKHM M YMEHHE MPABUIHHO HCIIOJIb30BATh
3TO 3HAHUE B CAMOCTOSITEILHOW HAYYHOM AESATEIbHOCTH WM MPAKTUYECKOU
paboTe 1Mo CrenraIbHOCTH.

OK3aMEH MOXET TPOBOAMTHCS B YCTHOW, IHUCBMEHHOW ¢opMe H C
MIPUMEHEHUEM TECTOB. JK3aMEH MPOBOJUTCS MO BOMPOCAM, OXBAThIBAIOIIUM BECh
npoiaeHHbI Mateprual. [lo OKOH4YaHHIO AK3aMeHa MPEINoIaBaTeIb MOXKET 3aJaTh
CTYJIEHTY JOMOJHUTEIbHBIE U YTOUHSIOIINAE BOIIPOCHI.
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CryneHram HEOOXOIMMO THIATEJIbHO TOTOBUTHCS K HMTOrOBOMY 3K3aMEHY.
[Ipouiecc MOArOTOBKM K UTOrOBOMY 3K3aMEHY HAYMHAETCS, [0 CYIIECTBY, C CAMOTO
NepBOro srtana u3ydeHus npeaMera. OH BKIIOYAeT B ce0s CAMOCTOSITENBbHYIO
paboTy HaJ PEKOMEHJIOBAaHHOM nuTepaTypoi. Kak mpaBuio, OH HauyMHaeTCs 3a
MOJITOpa-ABa MECALA 10 PK3aMEHAIMOHHOW ceccuM. V3yunB M 3aKOHCHEKTUPOBAB
PEKOMEHJOBAaHHbIE MCTOYHUKH, BBITIOJHUB MPEIYCMOTPEHHBIE YUEOHBIM ILJIAHOM
NUCbMEHHBIE pabOThl M HMEs PEelEeH3UM Ha HUX, CTYJCHT HaulHAET
HEMOCPEJICTBEHHYIO MOJATOTOBKY K 3K3aMEHY C TIIATEJIbHOW OTpabOTKH Kypca B
COOTBETCTBUM € TpeOOBaHUSMHU y4eOHOM MpPOrpaMMbl U BBITIOJIHEHUS
pEKOMEHJAUMK TpenojaBaress, JaHHBIX B peleH3ud. Ha 3ToM 3tame cTyneHT
JIOJDKEH TOBTOPUTH M3YYEHHOE MO y4eOHHWKAM W YYEOHBIM TMOCOOUSIM, JIMYHBIM
KOHCTIEKTaM, 3alUCAM JIeKIUH © JpyruM Matepuanam. [lpum 3TOoM ocoboe
BHHMAaHHE JIOJDKHO OBITH OOpAIlleHO Ha TIIATEIhHYI OTPA0OTKY TE€X KOHKPETHBIX
BOIIPOCOB U T€M y4e€OHOI IMPOrpaMMbl, KOTOPBIE CIa00 YCBOEHBI.

[Ipy noBTOpeHMM MaTepuana IMepe] HMTOrOBBIM 3K3aMEHOM HeoO0xoauma
CaMONpPOBEPKA WJIM B3aUMHAasl MMPOBEPKA 3HAHUU. B 3TOM ciydae 1o Kaxaoun teme
HAJI0 elle pa3 XOpoUo MPOAyMaTh MaTepuaj, HAUTH COOTBETCTBYIOLUE CTaTbU U3
HOPMAaTUBHBIX aKTOB, 0J00paTh IpuMepbl. BrionHe cedst onpapapiBaeT IrpynmnoBast
B3anMHas npoBepka. Jljis 3Toro pekomeHmayercsi coouparbcsi o 3-4 yenoBeka U
IPOBOAUTH Pa3d0p BOMPOCOB MO Kypcy. DK3aMeH MpoBoauTcs no Oumneram. Ecnu
KaKOM-TM00 U3 MOCTABJICHHBIX B OMJIETE BOIIPOCOB CTYJICHTY KaXKETCS HEACHBIM, OH
MOXKET OOpaTHThCS K TpernojaBarento 3a pazbsicHeHueM. [lomb3oBarbes
HArJSIAHBIMA TIOCOOMSIMH, CJIOBApSMHM WJIM CIIPABOYHUKAMH MOXXHO TOJBKO C
paspeuienus npenojaBarens. [Ipu MOArOTOBKE K OTBETY, a TAKKe MPU OTBETE HE
00s13aTeIbHO MPUACPIKUBATHCS TOW TIOCIIEIOBATEILHOCTH BOMPOCOB, KOTOpas 1aHa
B Omierax. 3amucH OTBETOB JIyUllle JIeJaTh B BUAE Pa3BEPHYTOrO IIaHa, UX MOXKHO
JOTOJHUTG LU pamMu, TpUMepaMu, (pakTaMu, a TAKXKE COCIAThCS Ha HEOOXOAUMbIE
HOPMAaTUBHBIE aKThl U JPYTUE UCTOUHUKHU.

OtBeT A0MKEH OBITH MOCTPOEH B (hopMe CBOOOJHOrO pacckaza. BaxxHO He
TOJIbKO BEPHO M3JI0KUTh COOTBETCTBYIOILIEE MOJOXKEHHE, HO U JaTh €ro IiyooKoe
TeopeTnueckoe oOocHoBaHue. Ilpu oTBetax Hamo wu30erath  OONBIIMX
BBICTYIUIEHUH, OTKJIOHEHHI OT CyIIECTBa BOIPOCOB, HO HE CIIEAYET BIAaBAThCS U B
TaKyl0 KpallHOCTb, KakK IIOTOHS 3a KpaTKOCThIO. Takoll OTBET HE pPacKpoer
CoJZIepKaHus BOIIPOCa U HE JACT BO3MOKHOCTH MPENOAABATEINO MTPABUIBHO CYAUTH
0 3HaHUAX cTyneHTa. [locie 0TBETOB Ha BOMPOCHI OWJIETa MPENoAaBaTeh MOXKET
3a/1aTh JIOMOJIHUTENIbHBIE BOPOCHI, HA KOTOPBIE CTYACHT O00S13aH OTBETUT.

DK3aMEHATOp OLICHUBAET 3HAHMS IO YETHIPEXOATUTBHONU CUCTEME: KOTIUIHOY,
«XOPOUION, «YIOBIIETBOPUTEILHOY, «HEYAOBIETBOPUTEIBHOY. Bcee
MOJIOXKUTETIbHBIE OLEHKH 3alMChIBAIOTCS B 3K3aMEHALIMOHHYIO BEIAOMOCTb U
3aYETHYIO KHIXKKY. HeyJnoBineTBOpUTENbHbIE  OLIGHKM  IPOCTABISIIOTCA B
AK3aMEHAIIMOHHYIO BEOMOCTb.
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10. Ilepeyenb HHGPOPMAITMOHHBIX TEXHOJIOTHIl, HCIOJIb3yeMbIX IPH
OCYILIeCTBJICHHH 00Pa30BaTeJIbHOI0 MPOLECCa M0 JUCHUILINHE, BKIIYas
nepeYeHb MPOrpaMMHOro odecreyeHusi 1 MH(POPMAIMOHHBIX CIIPABOYHBIX
CUCTEM

[Tpu ocyuiecTBiaeHMH 00pa30BaTENBHOIO MpOIEccCa HUCIOJIb3YETCA PsI
WHOOPMAIIMOHHBIX  TEXHOJOTUM OOECIEUeHUsS JIUCTAHIIMOHHOTO OOydYeHWS,
BKJIFOYAIOITUN, HO HE HCYEPINBIBAIOIIUNICS, TEXHOJOTHSIMU OHJIaH U odduaiin
pacnpocTpaHeHus o0pazoBaTesibHONW WH(GOpMalMK (TTOYTOBAsI PACCHUIKA TIEUYATHBIX
MaTepuajoB M OJIAaHKOB  TECTUPOBAHMS WM  DJIEKTPOHHBIX  BEPCHM
o0Opa3oBaTeNbHBIX MAaTepHaAIOB Ha (DU3UUYECKUX HOCHUTEIAX, JIMOO MHTEPAKTUBHBIN
JOCTYIl K MarepuajaM dYepe3 HHTEPHET, JAOCTYI K JJIEKTPOHHO-OMOIMOTEUHBIM
CUCTEMaM  HWHCTUTYTa M  CTOPOHHHMX  MOCTAaBIIMKOB),  TEXHOJIOTUSMHU
B3aMMOJICHCTBUSI CTYACHTOB C IpernojaBaTesieM (BUACO-IEKIMM U CEMUHAPHI,
IPYIIOBbIC U UHAUBUIYAIbHBIE KOHCYJIbTAIIMU Y€PE3 UHTEPHET, UHANBUTyaIbHBIC
KOHCYJbTAllUM 1O Tele(OHY), TEXHOJIOTUSIMU 00pa30BaTEIbLHOIO KOHTPOJIS
(MHTEepaKTUBHBIE OHJIAH TECTHl B MHTEPHET, OPpQuialiH TeCThl C UCIOIb30BaHUEM
MePCOHATBHBIX MEUYaTHBIX OJJAHKOB).

Jns  peanmuszaniu  yKa3aHHBIX  TEXHOJIOTMH  HMCHOJIb3yeTcss  Habop
IPOrpaMMHOTO oOecriedeHus] U MHPOPMAIIMOHHBIX CHCTEM, BKIIIOUAIOIIUN, HO HE
OTPaHUYMBAIOITUICS, CIETYIOITUM CITUCKOM.

¢ onepanuoHHble cuctembl Microsoft Windows (pa3inuuHbIxX Bepcuid);

e onepanuonHas cucteMa GNU/Linux;

e cBoOOaHBIN (ucHbI nakeT LibreOffice;

® cucrtema ympasieHus Tmporeccom o0yuenus «Lete e-Learning Suite»
(coOcTBeHHas pa3paboTKa);

® cucreMa  HHTEPAaKTMBHOIO  OHJIAMH  TecTHpoBaHUA  (COOCTBEeHHas
pa3paloTKa);

e cucrtemMa Tene(OHHOM MOIJAEPKKA U KOHCYJIbTALMM COTPYJAHUKAMHU KOJLI-
ueHtpa «LleHTpanpHas ciyx0a moanepKkm» (coOCTBEHHas pa3paboTka);

e cucreMa oHJaiiH Buaeo koHPepennnit Adobe Connect;

® JJICKTPOHHO-OMOIMOTEUHAsI cCUCTEMA « AHOYKCY;

® SJICKTPOHHO-OMOMMOoTeuHas cucreMa «M3mnarenbcTBa «JIaHby;

® uHTEpHET-Bepcus crpaBouHrka «KoHncynpranTl rocy;

® [PUIIOKEHHE 111 MOOUJIbHBIX YCTPOUCTB «KOHCYbTaHTIOC: CTyAEHT»;

e punie UCC.
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11. Onucanue MaTepuaIbLHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOI /1
OCyIIIeCTBJIEHUS 00pa30BaATEIbLHOI0 MPOLECCa MO IMCIUIJINHE

AymatopHas 0a3za (JEKIIMOHHAs ayJAuTOpPHS, AyIUTOpUs JJIsS TPOBEACHUS

MPAaKTUUYECKUX 3aHITUN, BUPTYyaJbHbIE KJIACCHBIE KOMHAThl Ha TOpTalie

P®ON)

Opranu3anMoHHO-TEXHUYECKHUE CPEJICTBA M ayJMOBU3YaJbHBIH (DOHIOBBIN

Matepuall, MyJbTUMeInHHOE 000pyIOBaHUE.

Kommiektsr  BumeodunpmoB, aymuokHur, CD-muckoB 1o mpobiemam

TACHUILINHEL.

HNuTepHer.
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